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ATTENDANCE

Students are required to attend classes in acamedaith compulsory full-time education laws (Educat
Code 48200). Categories for attendance accouityahbitlude the following:

A.

Excused:An excused absence is defined under Board Polit¢g 5 The teacher is to allow a

student to make up the work missed during absetedise degree it is possible for such work to

be completed. An excused absence shall be grémtétake following reasons:

1. Personal illness.

2. Quarantine under city or county direction.

3. Medical, dental, optometry, or chiropractic $eeg. Students are strongly urged to make
appointments during non-school hours. The stuldesthe right to leave campus without
parental consent for confidential medical serviggs 46010.1).

4, Attending funeral services of an immediate fgmiember. (Limited to one day if funeral
is in California, three days if the service is coaitd outside California.)

5. Exclusion for not having been properly immuniz&ach absence excused for not more
than five school days.

6. Jury duty.

7. Participation in religious instruction or exes&s in accordance with district policy.

8. Serving as a member of a precinct board fodeatien. (Election Code Section 12302)

The school may request medical verification whendtudent has ten or more medically excused
absences per year. The school is required to decuwerification of the reason of an absence. In
addition to a note or call, a school employee malif the student's home or use any other
reasonable method to establish the fact that tleest was actually absent for the reason stated
(AR 5113).

Warranted: According to BP/AR 5113, a warranted absamcst be requestedn writing at
least two days prior to the absengamust be approved by a site administrator, ankkssn
otherwise designated below, signed by the teaafdhe classes missedny absence that isn't
requested in advance and in writing will be congdeaunexcused and will count toward loss of
credit in classes. Prior approval may be waivetheyprincipal or designee only under
exceptional, unanticipated circumstances. The aidtmator will consider student attendance
patterns, current academic performance and prevemuests when approving a request for a
warranted absence.

The teacher of any class from which the studeabgent shall determine, pursuant to the
regulations of the Board of the school districtalvassignments the student shall make up and in
what period of time the student shall complete sagdignments. The tests and assignments shall
be reasonably equivalent to, but not necessasdgtidal to, the tests and assignments which the
student missed during the absence.

A warranted absence may be requested for judtfipersonal reasons, including but not limited to

the following:

1. Appearance in court.

2. Attendance at a funeral service for an auntleuoiccousin, or a person other than a
member of the student's immediate family.

3. Observation of a holiday or ceremony of histiedigion. (Requires signature of principal

or designee only, not signatures of student's sxach Absence for personal, individual
religious celebrations or ceremonies (e.g., BarMi&vah, Confirmation, etc.) shall be
limited to one day and may be warranted only fomiers of the immediate family.

4, Attendance at religious retreats for no more tloair hours during a semester.
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Employment conference or interview.

College visits (limit of three days per year).

Bereavement beyond excused absence days.

Tending to an illness or a medical appointmeming) school hours of a student's custodial

child.

Outdoor Education, or other educational prograpmsored by the school, district or

county.

10. Partial day absences caused by circumstangeadhéhe student's control (bus
breakdowns, highway flooding, etc.). These absereguire approval by the principal or
designee within one school day of the studentismdb school.

11. Other justifiable personal reasons authorizethé school.

© N O

©

FAMILY TRIPS AND VACATIONS WILL NOT BE WARRANTED UNDER THIS POLICY.
Parents/guardians are encouraged to plan family trips and vacations outside of the school year.

UnexcusedAccording to AR 5113, students magt make up work missed during an unexcused
absence except for suspensions. (See Sectiond@v.pdJnexcused absences will lead to loss of
credit under school credit loss policies (see $adi below). Unexcused absences include, but
are not limited to, the following:

Oversleeping, car trouble, missing a ride, etc.

Cutting class or school.

Any absence which st cleared within one dayafter the student returns to school.
Extended weekends or family vacations.

Detainment in juvenile hall.

Suspensions.

ouhs~wNE

Suspensions: Suspensions are unexcused absences and coand tine loss of credit and may
result in grade reduction. However, work missed tug suspension may be made up. The
teacher from any class from which a student iseuded shall provide to the student all
assignments and tests the student would otherwissewahile suspended. The teacher may require
the suspended student to complete any assignmahtests missed during the suspension (AR
5144, EC §48913).

Loss of Credit for Excessive Unexcused Absenced he Tamalpais Union High School District
staff and parent community are sending out a ctezssage about attendance expectations. The
underlying philosophy behind the attendance paidihhat maximum learning and achievement
can occur only when students establish regulanddtiece and participation in their classes. The
attendance policy, authorized by the Board in Sapts of 1993, attaches credits to
time/participation in class. A student in any slasay lose one semester unit for five unexcused
absences in that class. Loss of credit in courespsired for graduation necessitates retaking the
course or enrolling in the Summer School One Cieddemption Program. Beyond the loss of
one credit due to excessive absences, studentheuisk of failing and, therefore, receiving no
credit. (See Section G below.) Second semestérseneed to be particularly mindful of this.

A student losing credit due to excessive unexcassgnces may not be eligible for a parking
permit.

If a student is in danger of losing credit, writtestice to the parent/guardian shall be sent, which
will provide an opportunity for a conference, dgriwhich the student or parent shall have an
opportunity to explain the absences.



All credits lost due to poor attendance must beengaprior to the fall semester of the senior
year. If a student loses a credit and is unabieake up lost credit during the senyasar, the
student will not graduate in June. A senior belimdredits for graduation will be able to make
up the lost credit during the following Summer Saho

Appeals: A student or parent/guardian may appeal lossegfit by written letter to an assistant
principal. Within 30 days of the written appedk @assistant principal shall convene a committee
comprised of at least two district administratarsnembers of the local School Attendance
Review Board in order to determine a judgment @nahpeal. The committee shall sustain or
deny the appeal and its decision shall be final.

Grade Reduction for Unexcused AbsencesAccording to BP/AR 5113, a teacher may lower a
student's grade a full grade or assign a failireglgy if there are four or more unexcused absences.
The student's record will indicate that the failgpgade was assigned due to excessive absences
(Ed. Code 849067). If the student is in dangemdiinig for excessive unexcused absences, the
teacher shall send written notice to the parenttjaa, which will provide an opportunity for a
conference with the parent or student, during wittiehstudent or parent shall have an opportunity
to explain the absences. Schools shall treat Woektended class periods as one period for grade
reduction purposes. Warranted absences will nogbee for grade reduction or failures under

this policy section.

Attendance Procedures

. Students who have been absent must have their@{sgcleared on or before the day of
return.
. Absences not cleared on the day of return willdm®rded as unexcused (Board Policy

5113). Parents are therefore urged to call theddtece officeevery day of the student's
absence This procedure will guarantee that absencesamarately cleared and will
enable teachers to issue make-up work and suppokrgs who are legitimately absent.

. If a student becomes ill or injured while at schdwl/she is to report to the school health
technician or the attendance secretary, who withé@diately notify his/her parent or
guardian and make arrangements f@eamit to Leave Schoolf necessaryAny
student who leaves school without clearing througthe Attendance Office or nurse
will be considered unexcused.

. In the event parents are out of the area and cdmenached for medical or emergency
reasons, they must contact the attendance offamading the duration of the absence and
the name, address and telephone number of thenggysesponsible for the care of their
student(s) while they are away.

. Students are expected to make routine medical appents after school hours; in the
event this is not possible, parents or guardianst plione or send a note to the
Attendance Office before students may leave theddrounds. If a student leaves
campus without checking out with the AttendancelCléhe absence is considered
unexcused and cannot be excused.

. Students who are 18 or older may provide their excuses for absences (EC 46012).
The school reserves the right to notify parentsmidnecessive absences are excused by an
adult student.

. Additional information is located on each schoakhsite or in the site Handbook
Addendum.

Homework Requests. Homework may be requested from attendance afficeptionist once
student has been ill for 2 full days. Please cdriearhers by phone or e-mail. Homework may
also be accessed through the school/teacher'steiebsi
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Attendance Errors. Correction slips may be obtained from the attecdapffice and submitted

to teachers for signature. This form must be netdito attendance within two (2) school weeks in
order to receive requested correction. Additionfdrmation is located on each school's website
or in the site Handbook Addendum.

School Attendance Review BoardAccording to EC 848260, a student is considenaantr "who

is absent from school without valid excuse thrdedays in one school year or tardy or absent for
more than any 30-minute period during the schoglvdthout a valid excuse on three occasions in
one school year, or any combination thereof." fidmmal procedure for dealing with truant
students includes issuing letters of notificatiomparents of truant students, meeting with the
Student Attendance Review Board as a means of/ertdon, and referring students to alternative
classrooms or schools, as necessary. (AR 5113.1)

Open Campus at Lunch Time:The Board of Trustees establishes an open cani@lisdéstrict
high schools only during the lunch period (BP 55)2 While off campus, students are expected
to practice responsible behavior and to returiéir next period classes on time. At times other
than lunch, students shall not leave the schoalrgie without permission of school authorities.
The principal is authorized to close the campuseutite conditions of emergency or to ensure
student health and safety.

Tardy/Absence Policy:Attendance is an important factor in studentstess at school. Because
attendance affects grades, each school site hassestent policy for relating attendance and
grades. Details regarding the site based polieyagailable at each school's web site.

Every effort will be made to inform students ofitten-going attendance record. At any time a
student or parent/guardian may check a studertgisdetnce record in the Attendance Office.
Also, the Attendance Office will maintain a proceeléor correcting errors in attendance
recording. Additional information is located orckachool's website or in the site Handbook
Addendum.

Student Residency/Interdistrict Transfer Policy Under the California Education Code,
students are required to attend school in theiclisthere their parent or guardian resides, unless
they obtain an interdistrict attendance transfatiudents who reside outside the boundaries of the
Tam District may attend district schools only iéjhhave an Interdistrict Transfer Request
approved by both the student's district of resideartd the Tam District. Interdistrict Transfer
Requests must be approvashually for each student. The application process beggitize
student's district of residence.

The Tamalpais Union High School District will apgeoan Interdistrict Transfer Request into the
District for the comprehensive schools only if trensfer request meets the criteria set forth in
BP/AR 5117-Interdistrict Attendance.

The Superintendent will deny a transfer, or revakexisting transfer, if material information
provided on the transfer form, or provided in smppf a transfer, or submitted in support of the
initial claim of residency, is discovered to béséaor fraudulent.

Student Employment:Ongoing, regularly scheduled student employmehtnst be warranted
under this policy. Students are expected to pfayjoimg, scheduled employment opportunities
outside the school day, enroll in the Workplacerhgw course, or seek approval for a reduced
instructional day. df 6178.1-Work Experience Education).
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GRADING

A.

Grading Symbol: The purpose of grading is to communicate the leffachievement in the
educational program to the students, the parergsittions of higher learning, prospective
employers, counselors, and other schools the stuight attend.

1. Under BP 5121, symbols used and the meanisgalf symbols are as follows:
Excellent achievement
Good achievement
Satisfactory achievement
Poor, but passing achievement
Failing to meet minimum standard of achievement
Pass
M No mark
Incomplete
CR/NC Credit/No-credit
w Withdrawal

—Z0Tno0Ow>

2. No Mark

. The NM mark is to be used for a student who fosoea beyond his/her control
could not fulfill the requirements of a course.

. The NM mark may be used by Computer Literacy teacfoe students who were
unable to complete the course outcomes at thereztjlavel.

. NM symbol is to be used to designate awdien a student has completed audit
provisions as approved.

. Students and parents should refer to Marin Courityefic League/North Coast

Section guidelines with reference to NM gradeded&e see Section D, Page 10.)

3. Incomplete

. A grade of Incomplete may be given when the stnectifi a course allows for
such grading or when a student's work is not fimishecause of illness or other
excused absence.

. If not made up within six weeks, the incompletel Wwécome an F.
. For purposes of athletic eligibility, an incompleggisters as a grade of "F."
4. Credit / No-Credit

There are two ways to implement the credit/no ¢rieasis for grading:

. The instructional departments will determine tharses in their programs to be
offered on a credit/no-credit basis.

. This option is specified in a student's IEP or plh. A student must have
written parental consent in order to take a coarsa credit/no-credit basis.

. A student may take no more than two courses oerditimo-credit basis in any
one semester. Exception to this limit may be djgetin a student's IEP or 504
plan.

. Courses taken for credit/no credit are not compiredstudent's grade point

average but are entered on his/her transcript.



B.

. For purposes of athletic eligibility, a Credit reigirs as a grade of "C" -- a No
Credit as a grade of "F."

5. Withdrawal
A withdrawal may be given under only unusual anstances.
Administrative permission is required for a studendrop a class without penalty after
the first week following the first grade report.

Grading Policy and Procedures:

If a student fails a course and in a subsequen¢stamrepeats the same course, the student earns
both the credit and the grade achieved duringghlasequent semester. If the student repeats the
course in order to earn a higher grade, the stumemtot be given double credit for that course.
The student's grade point average will reflectallrses attempted and all grades received. Since
the student's transcript is a legal document réfigall student work, all courses and grades
should be recorded, including repeated coursesveMer, for repeated courses only five credits
(not 10) are counted toward the total credits ehri(8P5121 f)

Grade reports are designed to communicate witmparegarding student progress.

Whenever it becomes evident that a student ismgelaof failing a course, the teacher shall
arrange a conference with the student's parentguraor send the parent/guardian a written
report.

Grade reports are issued three times each sentésténjrd report includes the final semester
grade. Teachers describe their grade reportingedroes at the beginning of the semester,

Semester grade reports are final grades whichsaigreed twice a year. These grades are recorded
on the official transcript/permanent record.

When school property has been damaged or not extuthe parent will be informed that
reparation is due. The school may withhold gradgdpma or transcripts until reparation is
made, in accordance with Administrative Regulabd25.2(a).

Grade Point Average (GPA) is based on all coursepieted and is computed as follows:
A = 4 points C = 2mps F = 0 points
B = 3 points D = 1 point

The district wishes to encourage students to tdkareced placement and honors courses in
academic subjects. Grades received in coursedavitbunted on the following scale:

A = 5 points C =3 points F = dms

B = 4points D =1 point

Classes taken outside the high school: Creditibgeaduation may be awarded for completion
of a college, community, or university course, pubr approval to take such a course is
mandatory. An appropriate program must be apprbyatie counselor and recorded on the
student's current schedule of classes. For ctbdistudent must submit a transcript of the
completed work to the Records Clerk or Counseliffic® Arrangemenfor transfer of this credit
is the responsibility of the student.

Selection of valedictorian(s) and salutatorianggjétermined by the site policy. Additional
information is located on each school's websita ¢the site Handbook Addendum.
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CSU/UC campuses: Grades in classes used to make apg pattern required for admission from
grades 10 through 12. Grades in AP courses andridaourses approved by the university are
given extra weight: A = 5 points, B = 4 points, @ points

Program ChangeqBP5121e)
In order to allow class enrollments to be verifeal necessary administrative changes to be made,
no student-initiated changes will be made durirgfitst two days of any semester.

Student-initiated changesay be made only under unusual circumstancesh wmnges may be
made through the fifth day of the new semester.

Teacher-initiated changes from one course to anothase, either within or outside of the
department, may be made only up to receipt ofépent card of the first marking period of the
semester. Such changes after that period shaiidole only under exceptional circumstances and
with administrative approval.

Teacher-initiated course or section changes whastsfer a student within a department and from
one ability level to another may be made at any fimoviding that the change involves no other
disruption of the student's schedule.

Within five days of the student's receipt of thstfimarking period report card of the semester, a
teacher, after consultation with the student, pageardian and counselor, may recommend
"Audit." The student is still enrolled in the ctaand subject to all requirements of the course but
without a letter grade. If the Audit provision® arot fulfilled, the Audit reverts to D or F.

Approval signatures must be obtained from the sttisiparent/guardian and counselor, and
acknowledgement signatures must be obtained frentetiichers of both the original and requested
classes.

A withdrawal may be given under unusual circumstgncAdministrative permission is required
for a student to drop a class without penalty afierfirst week following the first grade report.

Other School Policies
. Students who drop a course are expected to enraltéther course (within the first three
weeks of the semester).

. Board policy requires that all students be enrailhesix courses except under special
circumstances.

. Students who change sections or ability levels editky their "grade to date" to the new
class, and it will be included in the final grademputation.

. No course may be added after the 15th day of asteme

Athletic/Activity Participation Eligibility Re quirements

. According to BP6145, in order to participate inrakto-curricular activities, students
must demonstrate satisfactory educational prognesegeting the requirements for
graduation.



The superintendent or designee may exempt fronbiiig requirements extra/co-
curricular activities or programs which are offepgdnarily for the student's academic or
educational achievement.

To encourage and support academic excellence,dhedBequires that students earn a
minimum 2.0 or C grade point average on a 4.0 snadeder to participate in extra/co-
curricular activities.

Students with any F grades must also maintain minimprogress toward graduation in
order to meet eligibility requirements.

Incompletes, no marks and no credits will be calmd as Fs.

The superintendent or designee may grant ineligithldents a probation period or waiver
of not more than one grading period, once durirgstudent's sophomore, junior or senior
year. The probation period or waiver is genenadly available to freshmen. In order to be
eligible for probation, a student must have a cur@PA between 1.50 and 1.99.

The Board desires to balance the academic neeslad#nts with the benefits they receive
from participating in school activities. In implemting this policy, the superintendent or
designee shall help ineligible students regairitslity.

The superintendent or designee may revoke a stadgigibility for participation in
extra/co-curricular activities when a student'srpotizenship is serious enough to warrant
loss of this privilege. The superintendent shatedmine the duration of the revocation.

Students must be enrolled in 20 credits at th&ioskof residency, to participate in
athletics.

Classes taken during summer school can be usedke an§ grader eligible for athletic
participation. However, if the student qualifieder his/her 8 grade GPA and attends
summer school and performs poorly, s/he does mfgifdis/her eligibility. Summer
school participation can only help.

. Special Education and Section 504 Eligible Students
Students identified as eligible for special edwargtand/or students eligible for services under
Section 504, shall have access to courses atraiCelum levels as appropriate.

1.

Accommodations

Students may take regular courses for regulaitongith, if appropriate, reasonable
accommodations that do not change course expeattaiod/or content. Examples of
accommodations may include extended time, prefeseating, note taking or shortened
homework assignments, among others. Studentsiegeiccommodations will be
graded based on established criteria.

Modifications

Students with significant special needs also llhgepportunity to take courses in a
modified form, if recommended by the IEP/504 teard with parent notification and
consent. Modifications that alter the course etqimms and/or content (e.g., requiring
the student to learn only a portion of the curticnlcontent or establishing altered
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performance standards based on a student's abhigy) be specified in the student's IEP
or 504 plan. To the extent possible, a deternonath modify a course to reflect a
student's needs will be determined prior to therbegg of the course or as early in the
semester as possible.

Special needs and general education teachersatialgorate on course expectations,
content, and grades to be given students in a reddiburse. The grade given will reflect
the student's performance on the modified assigtsnand the course will be designated
as modified on the student's transcript with a "M®Defore the course number.
Modified courses will not be considered collegepairation courses but may be used to
meet District graduation requirements.

GRADUATION REQUIREMENTS

The California Education Code and the Rules & Ratips of the State Board of Education require
instructions in certain specific fields in all Galinia public schools. In addition, according toagd
Policy 6146.1(a), students shall receive diplonfagaduation from high school only after completihg
required course of study and meeting the standdrgsoficiency established by the district. To lifyeor
graduation and to participate in the ceremoniasydent must successfully meet these requirements.
Computer Literacy is also a required competencygfaduation, passed either by course or exam.

A.

Graduation Requirements

The Tam District, in collaboration with its K-8eshentary districts, has implemented new
performance standards for Reading, Writing and elatics, which now are requirements for
graduation. Several assessments are used. Suderrequired to meet the following outcome
proficiency standards in order to graduate.

Outcome #1: Communicate articulately, effectively ad persuasively when speaking and

writing.
1.
2.

Complete the Core Literacy Portfolio with a scof 4 or better on the 6 point rubric.
Complete the Direct Writing Assessment with as®©f 4 or better on the 6 point rubric
or complete the Senior Writing Assessment withaesof 4 or better on the 6 point rubric
or complete the Golden State Examination in Writiwith a score of 4 or better on the 6
point rubric.

Outcome #2: Read/view and analyze material in a vigty of disciplines.

1.
2.

Complete the Core Literacy Portfolio with a gof 4 or better on the 6 point rubric.
Earn:

. a score of 687 or better on any grade level (9efihe CAT-6 Total Reading
subtest or

. a score of 350 on any grade level 9-11 on CST Em#fjlanguage Arts test or

. a score of 4 or better on the Senior Reading Assassor

. a score of 3 or better on the Golden State ExandiRgd&xam or

. a passing score on the MET-8 open-ended readiegseent or

. complete EAP English exam with a score of “exempt.”

Outcome #3: Technology: Use technology to accerformation, analyze, solve problems
and communicate ideas.

Pass all components of the Computer Proficiencyriixation, or
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. Pass Introduction to Computers course.

Outcome #5: Apply mathematical knowledge and skil to analyze and solve problems.

. Earn a score of 707 or better on any grade lev&ll{%of the CAT-6 Mathematics subtest,
or

. Earn a score of 4 or better on the Golden Statenibwtion in High School Mathematics,
or

. Pass the California High School Exit Exam, or

. Pass the MET-8 Mathematics test, or

. Earn a scale score of 350 on a CST exam in matienfakcluding General Math), or

. Score “exempt” or “conditionally exempt” on the CEHAP exam in mathematics.

B. California High School Exit Exam
Passing the California High School Exit Exam beeangraduation requirement beginning with
the class of 2006. Tenth graders may take the (H®&nce while in the tenth grade. This exam
has two parts, English-Language Arts and MathematBoth sections must be passed to be
eligible for a high school diploma. The CAHSERiged to meet state and federal requirements
for accountability. Students who do not pass tA¢ISEE will have additional opportunities to
take the test in the eleventh and twelfth grades.

Required Subject Credits Course Provisions

English 40 credits To include English 1 and 2, lishg3 and 4Juniors and
Seniors select a variety of semester English classes.

Social Studies 40 credits To include World Cultuaed Geography, Social Issues,

World History 1 and 2, U.S. History 1 and 2, Amaric
Government, and Economics.

Mathematics 30 credits To include Algebra 1-2 oZlunmodified.

Science 20 credits Integrated Science 1-4 isguésite to all upper division
science courses. (Transfer: 1 year physical seiénl year
life science)

Physical Education 20 credits Core 1, 2, 3, and 4.

Fine Arts 10 credits Art Exploration is requiregfre taking any visual art elective.

Computer Proficiency Exam

or Intro to Computers

Elective Credits 60 credits
Required Minimum 220 credits

The Course Guide, available in the Counseling @ffind also on-line as part of the District's web
site, provides further information about TUHSD'adwation requirements and course
descriptions
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C.

PHYSICAL EDUCATION

Physical Fitness Testing

In the spring semester students in grade 9 takamtre physical performance testing designated
by the State Board of Education. Students withysjgal disability and students who are
physically unable to take all of the test shall emgb as much of the test as their physical corditio
will permit.

Exemptions/Waivers/Modifications/Accommodationd~&f

With the consent of the student, the Superintendedesignee may grant temporary exemption
from physical education when a student is enrdibedne-half time or less, or when a student is
ill or injured and a modified program to meet hés/needs cannot be provided. Permanent
exemptions or waivers shall be granted only asigeavby law. (Education Code 51241)

Pursuant to Education Code 51241, permanent exengpiiom physical education are allowed
for a student who is:

1. 16 or older and has been in grade 10 for omeove academic years

2. Enrolled as a postgraduate student

3. Enrolled in a juvenile home, ranch, camp oe$try camp school

IEP or 504 Accommodations/Modifications

Teachers shall implement the accommodations orfinations for physical education as specified
in a student's IEP or 504 plan. Physical educatmmsework completed in accordance with the
IEP or 504 plan shall be accepted in partial flnffént of the 20 credits in Physical Education
required for graduation.

Medical

Schools must abide by a doctor's recommendati@iudent who has a medical condition that
precludes him/her from participation in any paréeciactivity may be exempted from that activity
with a written recommendation from a doctor whichgeribes the types of physical activity which
can/cannot be done by the student. One recommendaiii suffice for a student's entire school
career.

A student with a temporary medical condition mayekeused from all or part of a semester
physical education class. A doctor's recommendatioich prescribes the types of physical

activity which can/cannot be done by the studeatl guide teachers in decisions about the
student's program. Students who are unable to @iefile semester class may drop and complete
the semester at another time. Students who aeg@lsbmplete one quarter will be awarded 2.5
credits and a grade based upon that quarter's worthe event that the student has medical
excuses for more than 20 semester credits, thegathgslucation requirement will be adjusted to
equal the number of semester credits that the stuslin school and can participate in a physical
education class.

A student who cannot complete at least one halfaatgr due to a medical reason certificated by a
physician must:

1. Engage in activity deemed appropriate by thendihg physician
2. Engage in an alternative activity arranged leytdacher and student
3. Drop the quarter of P.E. and receive no credit.
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A note from a parent/guardian may temporarily ercaistudent from physical education. A note
from the parent/guardian may excuse a student &ctive physical education for three
consecutive days. If the parent/guardian deemeciéssary, s/he may excuse the student for an
additional three consecutive days. If the studestill unable to participate at the end of tliise,

a doctor's note (delivered within three days dfterparental excuse terminates) stating in which
activities, if any, the student cannot participdiiee teacher, student, and parent/guardian shall
discuss alternative activities or a modified progtaased upon the doctor's recommendation.

Religious Belief

Students shall be excused from certain actividas, another activity substituted, upon receipt of a
written notice from the parent/guardian that anvagtis contrary to the religious beliefs of higth
student.

Transfer Students

Students transferring into the district may be epigmh from all or part of the physical education

requirement.

1. Students transferring from another Californialfuschool district must meet the requirement
regardless of year in school.

2. Students transferring into the district from ofistate, or private school, as a ninth or tenth
grade shall meet the district requirement.

3. Eleventh or twelfth grade transfer students fedt@rnative programs, private schools, or out of
state schools are encouraged to enroll in physibatation classes but are not required to do
so. They may enroll in the elective program evehéfy have not completed the district's core
curriculum.

Special Circumstances

Students occasionally have special circumstandes than medical, religious beliefs, or transfer
status which may warrant some accommodation orfination of their physical education
program. The following procedures shall be usealdiress special circumstance needs:

1. Student and parent/guardian arrange a confekeititéeacher and counselor to identify the
special circumstances.

2. During this conference, every effort will be read meet the student's needs within the regular
physical education class. If it is determined th#& can be done, written agreement specifying
the activity plan, expectations for attendance, gradling criteria shall be developed by the
teacher and student. The agreement shall be signeshcher, parent/guardian, and student.

3. Ifitis determined that the student's spedgi@lumstances cannot be met through some
modification/accommodation in the regular phys&@ilication class, the conference group may
recommend referral to Independent Study (eithertpae at the school or full time through
Tamiscal). Acceptance into Independent Study $feathade in accordance with BP/AR 6158.
Students must meet all requirements of the Inddg@nStudy program (BP/AR 6158) in order
to continue in Independent Study.

Appeal Process

Level 1 - Parents/guardians who wish to appedia@jlecision reached in the special
circumstances conference, or b) the decision mgdeeoprincipal or designee regarding
exemptions or waivers shall present their appewlriting to the school Principal or designee.
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Each school shall establish a review committee véghhesentation from the physical education
department, counseling department, and administrati consider individual appeals. The
committee will recommend action to the principalorghall make the final decision. Written
notice of the decision shall be provided to thelsti, parent/guardian, counselor, and P.E.
Department Chairperson.

Level 2 - Parents/guardians who wish to appeakssid® made at the school level may appeal, in
writing, to the Assistant Superintendent of Instiat. Written notice of the decision shall be
provided to the student, parent/guardian, and dghotipal.

Credit in Physical Education

Students are encouraged to complete at least 19afrthe core curriculum during grades 9 or 10.
Since the state mandated Physical Fitness tedtimistered to all ninth graders, whether or not
they are enrolled in a physical education clasghnjraders are strongly encouraged to enroll.
However, the entire 20 credit requirement for geditun can be met at any time during the
student's high school years. If a student failsssemester of the core curriculum, s/he must repeat
that course.

Partial credit on the basis of 2.5 credits for gnarter may be offered for students who, because
of circumstances beyond their control (such assfearstatus, medical condition, extended leave of
absence) are unable to complete the full semestese. If credits are awarded on a quarter basis,
students shall earn a letter grade for that quattemly semester credits (five credits) are
awarded, the semester grade shall be the averadhe tfo quarter grades.

A student who cannot complete at least one hadfgdiarter due to a medical reason has the option
of arranging alternative activities or dropping therter and receiving no credit. Such a student

is not automatically exempt from the 20 credit iegment for graduation (see Medical

exemptions above) and will need to make up thetquaredit at another time.

The Graduation Ceremony:

Important note to Parents and Students: The Tansalynion High School District staff and
administration do not encourage or condone cuttiagses at any time for any reason. Any
attempt to legitimize it as a senior privilege raaceptable. In order for a senior to participate
the graduation ceremony, he/she must be a sengwadd standing. The Tamalpais Union High
School District School Board recognizes the needdbool sites to maintain high standards of
student conduct and behavior, and therefore suppugtpractice of providing the traditional
graduation program/ceremony for students in goadditg. The graduation ceremony is held to
recognize seniors who have successfully complétedaquired course of study and number of
credits, passed minimum proficiency requirementgading, writing, math and computer
proficiency, and demonstrated good attendance eatiachchievement and appropriate behavior
throughout their final semester.

The Seniors in Good Standing Policy:The following school policy has been the practitéhe
Tamalpais Union High School District for severahgge Designed by parents, teachers and
administrators, the policy holds second semesteoreto continued academic and behavioral
expectations commensurate with TUHSD's high statsdd@articipation in the ceremony is
voluntary and considered a priviledénder the policy, a student may qualify to eagraduation
diploma, yet still be restricted from participationthe ceremony. Eligibility to participate ineth
graduation ceremony includes:
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. Meeting District and State graduation requirements.

. Earning passing grades in all courses - gradesooflfrcomplete in any course may
prevent students from participating in the grachratieremony.

. Attending classes. Students who receive partalitas a result of five or more
unexcused absences in any class, including tutoiiaing their final semester will be
restricted from the ceremony.

. Behaving appropriately as defined in the site Hao#bAddendum.
. Paying outstanding bills.

An appeal process is in place at each high schddlitional information is located on each
school's website or in the site Handbook Addendum.

Golden State Seal Merit Diplomasin 1997, the California Legislature establishesl @olden

State Seal Merit Diploma to recognize outstandiced@mic achievements of graduating seniors.
The Content Standards Tests (CST) are used tawateeligibility for this honor. Graduating
seniors who have or received a score of 370 oebett Content Standard Tests are eligible for the
diploma. Currently, these achievement levels rhagsteached in:

1. One English-Language Arts Exam

2. U. S. History

3. One Mathematics Exam (may not be CSTs in Gehatthematics, Algebra |, or
Integrated Mathematics 1)

4. One Science Exam

5 Two (2) other CST or exams

E. College Entrance Requirements:Preparation for college during the high schoalrgds important
and necessary. Any student who anticipates colitgadance should plan a program of studies
beginning the first day of entrance into high sdhoo

A student's scholastic record during the fourged high school will be one of the single greates
factors in admission to college. A poor scholastord will close the doors to many institutions
while a good record may open the way to unexpempgartunities. Colleges are interested in a
student's work in the community. Good citizenskmpluding participation in school activities, as
well as volunteer and service work, will resulgimod recommendations and will increase the
chances of the student being accepted by the edllegstudent has selectesbme colleges ask
counselorsto report if students have been suspended from school for any reason. Colleges
sometimes alert students to last-minute rejections, based on a drop in final semester grades and/or
attendance problems. Students should understand that counsel ors must respond honestly to all

such requests.

Admission to the University of California System:

The following sequence of high school coursegdgiired by the Academic Senate of the
University of California as appropriate for fuliiilg the minimum eligibility requirements for
admission to the University of California. It allastrates the minimum level of academic
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preparation students ought to achieve in high a@diooundertake university level work.

The "a-g" requirements can be summarized as fstlow

(a) History/Social Science- Two years, including one year of world histayltures, and
historical geography and one year of U.S. historgne-half year of U.S. history and one-half
year of civics or American Government.

(b) English— Four years of college preparatory English theltide frequent and regular writing,
and reading of classic and modern literature.

(c) Mathematics— Three years of college preparatory mathemdiassinclude the topics covered
in elementary and advanced algebra and two- aed-tfimensional geometry. Four years
recommended.

(d) Laboratory Science— Two years of laboratory science providing fundatal

knowledge in at least two of these three discgdirbiology, chemistry, and physics. Three
years recommended.

(e) Language Other Than English- Two years of the same language other than &nglihree
years recommended.

(f) Visual & Performing Arts — One yearlong sequence selected from dance, dhaater,
music, or visual art.

(g) College Preparatory Elective- One year (two semesters), chosen from additional

"a-f" courses beyond those used to satisfy thairements above, or courses that have been
approved solely for use as "g" electives.

Required Testing: All students applying to UC schools (for admissibrough 2011) need to
take college entrances tests: either/or both &E Beasoning Test or the ACT  with Writing,
AND two SAT Subject Tests from different areas andluding Math  Level 1.

For further information seéttp://www.universityofcalifornia.edu/admissionsie@me.html

Beginning with the class of 201,2he University of California will make changesit®

entrance criteria and will require students tetakher the SAT Reasoning Test or The ACT

with Writing. They will no longer require studentscomplete SAT Subject tests (although some
majors such as engineering may ask students tpletarSubject tests in math or science.)

In addition the minimum eligible GPA for admisdityi will be a 3.0 in “a-g” courses in  grades
10 and 11, with students being required to core@aninimum of 11 “a-g” units by the end of
their junior year. Also, the ELC (Eligibility indcal Context) program will be expanding to
include the top 9% from each California High Sdh&atewide, the top 9% of high school
graduates will be guaranteed a place within thv&sgity of California system.

Admission to the California State University Systm:

The CSU requires a minimum 15-unit pattern of searfor admission as a first-time
freshman. Each unit is equal to a year of study subject area. A grade Gfor higher is
required for each course you use to meet any stgguirement.

(a) History/Social Science- Two years, including one year of world histayltures, and

historical geography and one year of U.S. historgne-half year of U.S. history and one-half year
of civics or American Government.

(b) English— Four years of college preparatory English contiposand literature

(c) Mathematics— Three years - (4 years is recommended) includiggbra I, Geometry,

Algebra ll, or higher mathematics

(d) Laboratory Science—Laboratory Science(including 1 biological science and 1 physical
science) *through the class of 2012 CSU will atae science from the UC “d” list and one
from the UC “g” list.

(e) Language Other Than English- Two years of the same language; American Sign
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Language qualifies.

(f) Visual & Performing Arts — One year, including dance, drama/theater, mosigisual art.
(9) College Preparatory Elective- (additional year chosen from thiaiversity of California
"A-G" list)

All students applying to CSU schools need to takellege entrance test: either/or both the
ACT or SAT Reasoning test. Currently CSU doesraqtire the Writing portion of the ACT and
does not use the writing portion of the SAT.

Community College Requirements:

a. Open admission to all high school graduates.

b. Non-grads 18 or older are admitted on probation.

C. Non-grads who have passed the California Hidgio8IcProficiency Examination are
admitted.

d. Testing is required in certain courses for plaeet purposes.

Examinations: The University of California requires that a stotike either the SAT | or ACT
and, in addition, three SAT Il subject tests. Adeint needs to check which tests the college of
choice requires. Some private colleges requirmwarcombinations of SAT/Subject Tests.

SAT | - Scholastic Assessment Tests - verbal and matienaessessment tests. Scores on these
tests are used by colleges to determine a stugeobsble success in college. Preparation classes
are available through the District Community Edimaprogram. Test dates are:

October 10, 2009 December 5, 2009 March 6, 2010 ne 3u2010

November 17, 2009 January 23, 2010 May 1, 2010

SAT Il - Subject Tests - available in foreign languageja science, English compaosition and
literature, science, and mathematics. Test dages a

October 10, 2009 January 23, 2010

November 17, 2009 March 6, 2010

December 5, 2009 May 1, 2010
June 5, 2010

Visit the website avww.collegeboard.com

PSAT - Preliminary Scholastic Assessment Test - tal@mally by juniors as a "warm up" for
the SAT. Scores on this test are used to deteraligibility for the National Merit Scholar
competition. Sophomores who have completed gegrastrencouraged to take the exam. The
test dates are October 14, 2009 and October 1B, ¥ your counselor for more information.

ACT - American College Test - four (4) sub-tests irgksh, mathematics, social studies and
natural science. The ACT is accepted by almostadiges in lieu of SAT/Subject tests. The
optional Writing Test is available for all 2007-@%t dates. Test dates are:

September 12, 2009 February 6, 2010
October 24, 2009 April 10, 2010
December 12, 2009 June 12, 2010

AP Exams- Advanced Placement Exams - available for studehib have exceptional talent in
particular areas. Students generally take a tblatlyanced Placement course before taking the
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exam, although students may take the exams withaing taken the course. Successful
completion of the exam may earn college credite st dates will be May 3 — 14, 2010.

CLEP - College Level Examination Program - testing paog similar to the AP program that
some colleges use to grant credit or advanced plece

Community College TestsCollege of Marin and other community collegesuiegjthat students
take placement tests in English and mathematics.

California State University and College Tests:The CSU requires new students to be tested in
English and Mathematics as soon as possible aftgrare admitted and before the term begins.
The tests are used to determine whether studentzrepared for college work; and if they are not,
to place the students in appropriate remediatiamsas or activities. Students may be exempt from
one or both of the tests if they have scored welbther specified tests or have completed
appropriate courses.

EAP — The Early Assessment Program is designed tordigte students’ readiness to do college
work and consists of three tests — multiple chtésts in English and Mathematics and an essay -
that are included as part of California’s annuaiteat standards tests in the STAR tests.
Participation is voluntary. Juniors who take theFEmay be exempt from CSU placement exams
depending on the score received. More informasaavailable at
http://www.cde.ca.gov/ci/gs/ps/eapindex.asp

EPT - English Placement Test - Entering freshmen egeired to take this placement test in
English unless they receive a score of 550 or lmighehe SAT | verbal, a score of 24 or higher on
the English part of the ACT, a score of 680 or kighn the College Board SATII Writing Test, or
a score of 3, 4, or 5 on either Languages and Csitigo or Literature and Composition
examination of the College Board AP Program. Aegsd course that satisfies the requirement in
English Composition with a C or better that is céetgd and transferred to the CSU also exempts
the student from this test.

ELM - Entry Level Mathematics Placement ExaminatioEntering freshmen are required to
take this placement test in math unless they rea@®50 or higher on the math part of the SAT I,
a 23 on the math part of the ACT, a 550 or higleeMathematics Level IC or IIC of the SATII or
a 3 or above on the College Board AP StatistidSalculus (AB or BC) exams.

University of California Tests:

Analytical Writing Placement Exam - Some University of California campuses requireegng
freshmen to take th&nalytical Writing Placement Examination (formekigown as

Subject A Examination)f they score below 680 on the English Compositubject Exam or a
3 or higher on an English AP exam. Students fgillte placement exam exam are registered for
an appropriate English course.

G. Alternatives to the High School Diploma:

California Proficiency Test - The California High School Proficiency Test ffeoed twice a year

to students who have finished their sophomore geare sixteen years of age and are seeking an
alternative to the standard high school diplomaud&nts who pass the test are awarded a
proficiency certificate by the California State Renent of Education. Applications and more
information may be obtained at the counseling effic at http://www.cde.ca.gov/statetests/chspe/.
Parent permission to drop out of high school (dfleiency Test is passed) is required.
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Adult High School Diploma - A Tamalpais Adult Education diploma is an optfonstudents not
graduating with their class at school. TamalpaisileEducation specializes in an instructional
format that is personalized, paced at the studextésof learning, and also permits students to
accomplish as much as they can at home througipémtient study. To register, contact Burr
Guthrie at (415) 945-3780.

Graduation Equivalency Diploma (GED)- Students who are 17-1/2 or older may take the
Graduation Equivalency Exam. The Tamalpais Adahiddl program offers classes in GED
preparation for students who elect to pursue tkesrative to a District diploma. More
information is available at http//www.cde.ca.godfedex.html/.

H. Regional Occupational Program (ROP):ROP offers tuition-free occupational training taif
County residents 16 years of age and over. Infoéomabout the program may be obtained from
the Marin County Office of Education (472-4110)}tloe Career Center. Credits count toward
graduation as elective credits.

l. Scholarships and Financial Aid:Most colleges and universities offer scholarstifpgarying
amounts to deserving high school seniors. If yeuirgerested in obtaining scholarship assistance,
ask the career guidance advisor or your high sctmahselor. Most scholarships are awarded on
the basis of financial need and scholastic standingsome are available for special interest
groups.

Students who feel that they will need financial imicittending college should check deadline dates
for applications with their counselors. Recommehdsmding material on scholarships and
financial aid is available in the Counseling Offamed in the Career Guidance Center. There are
many different sources that give various kindsabfotarships

A number of local scholarships and awards are avigleach year. The College-Career
Coordinator can give you more information abouséhas well as other scholarships and awards
available.

The Marin Education Fund provides a wealth of fieancial aid and scholarship information to
county residents. They provide workshops for pgrand students. Contact them at 459-4240.

STUDENT RIGHTS AND PROTECTIONS

This section of your Student Handbook is intendeprovide students and parents with accurate
information about students' rights and responsisli It reflects a portion of current laws ansitct
policy which often affect high school educationheTabridged version which follows includes only
subjects deemed most crucial. For informationtadent rights and responsibilities, see a school or
district administrator.

A. Constitutional Rights
A student's education in high school is more thest & responsibility. The California Supreme
Court has held that both education and attendare@ablic school are fundamental rights of all
people in the state and are both guaranteed amecprd by the California Constitutiofihat
document states that all students have the redplitydio "comply with the regulations, pursue
the required course of study, and submit to thbaity of the school," under the limitations of
students' rights.
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Compulsory Education

According to state law, it is the responsibilitypzfrents to place their students in public or peva
day school during each school year while studamtsige six to eighteen. However, exemptions
to day school attendance must be granted to steichdra:

1. have a physical or mental condition which prevemtstrongly discourages attendance at a
school;

2. are being instructed for at least three hours dala}/80 days each calendar year in
subjects required by the Education Code, by a frittaor holding a valid teaching
credential;

3. on the recommendation of the principal or the smpemdent have been assigned to a

vocational program;

4. are in a place of employment, providing they arerdourteen and have a valid work
permit;
5. have a valid work permit and are so employed, wdtileattending part-time classes.

Access to RecordéAR5125): Mandatory access will be provided te tbllowing persons or
agencies:

1. Natural parents, adoptive parents, or legaldjaas of students younger than age 18.
Upon request, qualified certificated staff will &eailable to interpret records (EC
849069).

2. Adult students (age 18 or older) (EC 849061).

3. Those so authorized in compliance with a cordéer and lawfully issued subpoenas (EC

849077). If lawfully possible, the District shéilist give the parent or adult student three
days' notice, telling who is requesting what resdftle 5, § 435).

The following persons or agencies shall have adoetwse particular records which are relevant
to the legitimate educational interests of the estger:

1. Natural parents, adoptive parents, or legatdjans of a dependent student age 18 or
older (EC 849076).

2. Student 16 or older or who has completed.tk grade (EC 849076).

3. School officials and employees (EC §49076).

4. School Attendance and Review Board membeatsramlved school officials and

employees (EC §49076).
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Officials or employees of other public schamischool systems where education
programs leading to high school education are pex/{EC 849076).

Federal, state and local officials, as needegrogram audits or compliance with law (EC
849076).

County child welfare services workers resjjmador the case plan of a minor who is
being placed in foster care (Welfare and Instingi€ode 16010).

Representatives of agencies with whom theibigtas contracted for support services
(e.g. Bay Area Community Resources).

Parental consent is not required when informatsoshiared with other persons within educational
institutions, agencies or organizations obtainiogeas, so long as those persons have legitimate
interest in the information (EC §49076).

Release of Directory Information (BP/AR 5125.1):Directory information shall not be released
regarding any student whose parent/quardian nstifie district in writinghat such information

may not be disclosed. (Education Code 849073)

1.

Unless prohibited by the parent/guardian in etaace with law, directory information
which school officials may disclose consists offibllowing: student's name, address,
telephone number, date and place of birth, magdd f study, participation in officially
recognized activities and sports, weight and heiflathletic team members, dates of
attendance, degrees and awards received, and écest ischool attended.

The following entities may receive directorydmation:

a. Current or potential employers. (Education Ca4@073)

b. News media (newspapers, magazines, radio aavdieln stations). (Education
Code §49073)

C. Private schools or colleges under certain candit (Education Code 849073)

d. Military service representatives — unless pareeny acces¢Education Code
849073.5)

e. Authorized representatives of the Comptrollené&al, the Secretary of Health,

Education and Welfare, United States Office of [Rights, and other state or
county educational agencies under certain conditigiducation Code
849076(3)).

Local law enforcement officers under certainditions. (Education Code
849076(7), (8), and (9))

g. Individuals or agencies identified in 849076(h) - (6).

h. Peace Officer under certain conditions. (Edonafode §49076.5)

[

J

.

Elementary school districts in the TUHSD attemckaarea.
: College of Marin
k. One approved alumni association at each site.

Under no circumstances shall directory infororatbe disclosed to a private profit-making
entity other than employers, prospective employaang, representatives of the news
media. (Education Code 849073)

Child Abuse and Neglect
With the concern for the total well-being of eatindent, District employees shall report known or
suspected instances of child abuse in accordarthestaite law and district regulations
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(AR5141.4a). Employees will cooperate with chifdtpctive agencies responsible for reporting,
investigating and prosecuting cases of child abuse.

Student Expression

. According to BP5145.2, free inquiry and exchang&leés are essential parts of a
democratic education. The Board of Trustees résmtadents' rights to express ideas and
opinions, take stands, and support causes, whethéoversial or not, through their
speech, their writing, their clothing, and the prthmaterials they choose to post or
distribute.

. Student freedom of expression shall be limited @shallowed by law in order to maintain
an orderly school environment and to protect thbts, health, and safety of all members
of the school community. Students shall not beigiged solely on the basis of
constitutionally protected speech or other commatioa.

Nondiscrimination in Employment and Title IX
The Board of Trustees designates the followinggees Coordinator for Nondiscrimination in
Employment and for Title IX:

Director of Instructional Services (415) 945237
Tamalpais Union High School District

P. O. Box 605

Larkspur, CA 94977

Full text of district procedures can be found ia District Office.

Discrimination: The Tamalpais Union High School District, in stihccordance with state and
federal laws, does not discriminate against anggreon the basis of gender, race, color, religion,
ancestry, national origin, ethnic group, maritaparental status, physical or mental disability,
sexual orientation or the perception of one or nudrguch characterizations.

Title IX: Discrimination on the basis of sex in any prog@mactivity of this district is not to be
permitted. All district employees are requireateonply with all provisions of this policy and the
Title IX amendments of 1972.

Complaints

When a student has a problem. . .

If a student or parent believes that he or shetisateiving the education to which the student is
legally entitled, if the student feels that he loe $ not being treated with courtesy and respect,

if the student or parent has a complaint regaragisyuctional material, the student/parent should
first contact the person responsible. Often a eancan be reconciled at this level. Conflict
resolution is a process which encourages good daithan equitable mediation format. If this step
brings no resolution, however, then the studelggally entitled to use one of the following
complaint procedures.

The following procedures can be used by studentsmeerning issues of personnel.
How to File a Complaint Against an Employee
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In order to promote fair and constructive commutidca there are procedures which govern the
resolution of complaints against District employe&tese procedures are described in detail in
AR1312.1. A brief summary:

1.

Every effort should be made to resolve a compki the earliest possible stage.
Parents/guardians are encouraged to attempt g ceablve concerns with the staff
member personally.

If a complainant is unable or unwilling to resothe complaint directly with the person
involved, he/she may submit an oral or written claimp to the employee's immediate
supervisor or the principal. If the complainantiigble to prepare the complaint in
writing, administrative staff shall help him/herdo so.

When a written complaint is received, the em@doghall be notified in accordance with
collective bargaining agreements.

The person responsible for investigating commpdaivill attempt to resolve the complaint
to the satisfaction of the person(s) involved witBD days.

The complainant may appeal a decision by thecial or immediate supervisor to the
superintendent or designee, who will attempt tolkesthe complaint to the satisfaction of
the person(s) involved within 30 days. The sugenident's or designee's decision should
be considered and accepted as final; however admplainant, employee or the
superintendent or designee may ask to addressadue Begarding the complaint. The
Board may uphold the superintendent's decisionowithearing the complaint, or the
Board may ask all parties to a complaint to at@mbard meeting in order to present all
available evidence and allow every opportunitye®plaining and clarifying the issue.

The decision of the Board shall be final.

The following procedures can be used by studentsmeerning complaints concerning
instructional materials.

How to File a Complaint Concerning Instructional Materials

In order to promote fair and constructive commutidca there are procedures which govern the
resolution of complaints against the use of anfrurcsional materials, including textbooks,
supplementary textbooks, library books, and andttsructional material and equipment. These
procedures are described in detail in AR1312.2ori&f summary:

1.

Complaints must be presented in writing to thiegipal. The complaint must name the
author, title and publisher, and identify the olifat by page and item number. If the
complaint is against nonprinted material, writtefoimation must state the precise nature
of the objection. The complaint must be signed idedtified so a proper reply will be
possible.

An individual student may be excused from usihgllenged materials after the
parent/guardian has presented a written compldihe teacher will assign alternate
materials of equal merit.

The principal shall notify the Superintendentlesignee who will determine whether the

complaint should be considered on an individuaishaswhether a review committee
should be convened.
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The review committee shall determine the extemthich the challenged material
supports the curriculum, the educational appropniess of the material, and its suitability
for the age level of the student.

The review committee shall summarize its findimgthin 30 days and submit it to the
Superintendent or designee for final action. ThpeBintendent or designee shall notify
the complainant of his/her action no later thard@@s after the complaint was filed. The
report of the review committee with the Superinemtdor designee's recommendation
may be brought to the Board of Trustees for comatdm and final decision.

The following procedures can be used for complaintsoncerning the District's violation of
federal or state laws or regulations.

How to File a Complaint Against the District

The following Uniform Complaint procedures are usedddress complaints which allege that the
District has violated federal or state laws or tatians governing educational programs. These
procedures are described in detail in AR1312.3Jri&f summary:

1.

Any individual, public agency, or organizatiomyrfile a written complaint of an alleged
noncompliance by the District. The complaint maestin writing and contain a concise
statement of the facts constituting the ground$Hercomplaint and the laws or
regulations violated. The complaint must be sigaed dated by the complainant.

If the complainant is unable to put the complainwvriting due to conditions such as
illiteracy or a disability, District staff shall lghim/her to file the complaint.

The complaint shall be presented to the Supsritent or designee who will give it to the
appropriate compliance officer.

Within three working days, the compliance offishall informally discuss the possibility
of using mediation.

If the mediation process does not resolve thblpm, the compliance officer shall hold an
investigative meeting at which the parties mayutisadhe complaint and question each
other and each other's witnesses.

Within 60 days from receipt of a complaint, Bwgperintendent or designee shall complete
the investigation and prepare a written decisiahsand it to the complainant.

Any complainant may appeal a District decisioithie California Superintendent of Public
Instruction by filing a written appeal within 15yda0f receiving the District decision.

The following procedures may be used by students situations perceived as sexual
harassment:

1.

The members of the Tamalpais community areednit the belief that sexual harassment
(or any other kind of harassment) should not beradéd in or out of school. In an effort
to address the problem of sexual harassment, timeDistrict has adopted a policy and
procedures to deal with harassment when it oc&P&§145.7).

Sexual harassment can interfere with a stiglebility to develop and maintain self
esteem, form relationships, and perform well inosth It is important that students feel
safe and supported at school; sexual harassmeninckmmine this essential feeling of
security.
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What exactly is sexual harassment?

In accordance with AR5145.7, prohibited sexual $smgent includes, but is not limited to,
unwelcome sexual advances, requests for sexuaisfeanad other verbal, visual or physical
conduct of a sexual nature when :

1.

Submission to the conduct is explicitly or incfily made a term or condition of a
student's employment, academic status, or progress.

Submission to or rejection of the conduct bysthulent is used as the basis for academic
or employment decisions affecting the student.

The conduct has the purpose or effect of haainggative impact on the student's
academic work performance, or of creating an irtating, hostile or offensive
educational or work environment.

Submission to or rejection of the conduct bystuglent is used as the basis for any
decision affecting the student regarding benefits services, honors, programs, or
activities available at or through the school. &X12.5)

Other types of conduct which are prohibited and whih may constitute sexual harassment
include, but are not limited to, the following:

1.

2.

10.

11.

Unwelcome leering, sexual flirtations or praposs.

Unwelcome sexual slurs, epithets, threats, Vetnase, derogatory comments or sexually
degrading descriptions.

Graphic verbal comments about an individualdyb or overly personal conversation.
Sexual jokes, stories, drawings, pictures estuyes.

Spreading sexual rumors.

Teasing or sexual remarks about students edrila predominantly single-sex class.
Touching an individual's body or clothes isexual way.

Purposely limiting a student's access to edrtattools.

Cornering or blocking of normal movements.

Displaying sexually suggestive objects in thecational environment.

Any act of retaliation against a student wéygorts a violation of the District's sexual

harassment policy or who participates in the irigasibn of the sexual harassment
complaint.

What can a student do when he or she feels sexualigrassed?
Informal Resolution:

The student is not required to do this, but heherrmay directly inform the person
engaged in such conduct that such conduct is offesid must stop. The student may
ask for help in representation to speak with tlegald harasser.
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The student may ask a teacher, counselor or selioaihistrator to mediate a resolution to
the problem before attempting to engage in a fopnatess.

Formal Complaint:

The student may file a written complaint with thrénpipal or designee regarding the
harassment. The student may ask any school engptoyassist him or her. A formal
complaint form will be provided.

A complaint policy procedure is available by askihg principal's secretary.

The principal or designee shall review the compjaiommence a thorough and complete
investigation of the complaint, and make a writteport available to the complainant and
to the alleged harasser. Disposition of the comptaay include, but is not limited to,
disciplinary action up to and including expulsioAny employee who permits or engages
in sexual harassment may be subject to discipliaeatipn.

If a complainant or the alleged harasser is disfiadi with the investigation and/or its
disposition, he or she may file a written appedht Superintendent of Schools.

Infectious Diseases

According to BP 5141.22, the Board of Trusteesga&es its dual responsibility to
protect the health of students from risks posethfactious diseases and to uphold the
right of students to a free and appropriate edacatiThe District requires all staff to
routinely observe universal precautions to preespbsure to blood-borne pathogens and
prevent the spread of all infectious diseases.

The admission of a student with a disease thaintagious within the school setting shall
be determined by the superintendent or designeedardance with standard procedures.
The District shall exclude students only in accoaawith law.

The Board of Trustees created and adopted a commsate policy on infectious diseases.
A copy of the complete policy, Control of Infeai®Diseases, is available in the District
Office.

Legal Rights of Students and Parents

Under federal and state regulations, students arehfs have rights which could have an effect on
the educational program. A complete explanatiothes$e rights is attached to the enroliment
form completed by parents or guardians; it is aksat in the summer mailing. This information is
available at the school or District Office.

Special Education

The Individuals with Disabilities Education Act emss that all children with disabilities have a
free, appropriate education available to them whiokild meet their unique needs. Through
federal and state laws, special education progeardsservices are provided to students whose
disabling conditions interfere with their educati&ior more information, see the Assistant
Principal of Student Services or a school counséBi*/AR6159)

27



L. WILLIAMS UNIFORM COMPLAINT PROCEDURES
Types of Complaints

The district shall use the following proceduresniestigate and resolve complaints when the comaidi
alleges that any of the following has occurreddy&ation Code 35186; 5 CCR 4681, 4682)

1. Textbooks and instructional materials
a. A studentloes not have standards-aligned textbooks or it&inal materials or state- or
district-adopted textbooks or other required indional materials to use in class.
b. A student does not have access to textbookswuctional materials to use at home or after
school.
C. Textbooks or instructional materials are in poounusable condition.
2. Teacher vacancy or misassignment
a. A semester begins and a teacher vacancy exists.
b. A teacher who lacks credentials or trainingetach English learners is assigned to teach a
class with more than 20 percent English learnatesits in the class.
C. A teacher is assigned to teach a class for wthigteacher lacks subject matter competency.
3. Facilities

a. A condition poses an emergency or urgent thretiteddnealth or safety of students or staff.
b. A school restroom has not been cleaned, maintaioe#gept open in accordance with
Education Code 35292.5.

Filing of Complaint

A complaint alleging any condition(s) specified abahall be filed with the principal or designethatschool
in which the complaint arisesThe principal or designee shall forward a conmlabout problems beyond
his/her authority to the Superintendent or designeetimely manner, but not to exceed 10 workiagsd
(Education Code 35186; 5 CCR 4680)

The principal or designee shall make all reasoneffitets to investigate any problem within his/aathority.
He/she shall remedy a valid complaint within a oe@able time period not to exceed 30 working daysfthe
date the complaint was received. (Education C&d88; 5 CCR 4685)

Complaints may be filed anonymously. If the conm@at has indicated on the complaint form that e/s
would like a response to the complaint, the priab@y designee shall report the resolution of draaint. If

a complaint is not satisfied with the resolutioraaomplaint, he/she has the right to describedh#plaint to
the Governing Board at a regularly scheduled mgetin

For any complaint concerning a facility conditidvat poses an emergency or urgent threat to théhhaal
safety of students or staff, a complainant maydileappeal to the Superintendent of Public Instra¢SPI)
within 15 days of receiving the district's response

All complaints and written responses shall be putdcords.

M. Section 504Under Section 504 of the Rehabilitation Act, adstut qualifies for recommended
services related to a disabling condition whenelexists a physical or mental impairment that
substantially limits one or more major life activities (breathjvgalking, seeing, hearing,
working, and learning). Section 504 is a fedeaal &nforced by the Office of Civil Rights. It is
an anti-discrimination law. It is the intent oktifamalpais Union High School District to ensure
that students who are disabled within the meanfrigection 504 are identified, evaluated, and
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provided with appropriate access to education. nkane information, see the Assistant Principal
of Student Services or a school counselor (BP/ARG&)6

STUDENT CONDUCT

All staff is committed to providing an orderly andring environment in which students feel comfdeab
share responsibility for maintaining a positiveaalclimate, and take pride in their school andrthe
achievements. Attitudes and behaviors that prommatieial respect and harmonious relations will be
continuously encouraged. Tamalpais Union High $tBdstrict shall promote nonviolent conflict
resolution techniques and provide students oppibiesrio voice their concerns about school policied
practices.

School officials recognize the need to take appatgpaction whenever the safety and order of the
campus are threatened. In accordance with EC 8352he Site Discipline Plan includes sanctions
which may be imposed when a student violates satubesd. Sanctions include but are not limitedhi® t

following:

a. Behavior contracts.

b. Detention

C. School service or community service hours. Thesgshmust be completed during non-school
hours.

d. Suspension.

e. Referral to another school.

f. Expulsion.

A. Grounds for Suspension A student may not be suspended from schoolammenended for

expulsion unless the Superintendent or the prihcipéhe school in which the student is enrolled
determines that the student has:
1. a. Caused, attempted to cause, or threatereadige physical injury to another person.

b. Willfully used force or violence upon the pmnof another, except in self defense.

2. Possessed, sold, or otherwise furnished aggrfn, knife, explosive, or other dangerous
object unless, in the case of possession of obpédtss type, the student has obtained
written permission to possess the item from afesated school employee, which is
concurred in by the principal or the designee efgtincipal.

"Firearm" means any device designed to be usedagsapon from which is expelled
through a barrel a projectile by the force of arglesion or other form of combustion.

Examples of "dangerous object" include, but atdindted to: B.B. guns, pellet guns, air
rifles, pepper spray, razors, laser pointers, bkaaskles, fist packs, nunchaku, and any
object likely to cause injury to person or propehat has no reasonable use at school.

3. Unlawfully possessed, used, sold, or otherwiseished, or been under the influence of,

any controlled substance, listed in Chapter 2 tHesdd Safety Code §11053 10, an
alcoholic beverage, or an intoxicant of any kind.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

Unlawfully offered, arranged, or negotiated éti any controlled substance, listed in
Chapter 2 of Division of the Health and Safety C&d&053), an alcoholic beverage, or
an intoxicant of any kind, and then either soldivéeed, or otherwise furnished to any
person another liquid, substance, or material eptesented the liquid, substance, or
material as a controlled substance, alcoholic lzesror intoxicant.

Committed or attempted to commit robbery or didn.
Caused or attempted to cause damage to schapmnby or private property.
Stolen or attempted to steal school propergyrivate property.

Possessed or used tobacco, or any productdrdogtéobacco or nicotine products,
including but not limited to, cigarettes, cigarsniature cigars, clove cigarettes,
smokeless tobacco, snuff, chew packets, and bielever, this section does not
prohibit use or possession by a student of hissoolvn prescription products.

Committed an obscene act or engaged in halgto&nity or vulgarity.

Had unlawful possession of, or unlawfully offéy arranged, or negotiated to sell any drug
paraphernalia, defined in Health and Safety Codd45.

Disrupted school activities or otherwise willfudefied the valid authority of supervisors,
teachers, administrators, school officials, or o8ahool personnel engaged in the
performance of their duties. (See IlI.B. for exdesppf behavior that violate this
subsection.)

Knowingly received stolen school property dvgte property.

Possessed an imitation firearm. As used sdhbsection, "imitation firearm" means a
replica of a firearm that is so substantially samih physical properties to an existing
firearm as to lead a reasonable person to conthadehe replica is a firearm.

Committed or attempted to commit a sexual dsaauwefined in Penal Code 88261, 266c,
286, 288, 288a, or 289, or committed a sexual lyadte defined in Penal Code §243.4.

Harassed, threatened, or intimidated a studleatis a complaining witness or witness in
a school disciplinary proceeding for the purposeitifer preventing that student from
being a witness or retaliating against that stuftfaniveing a witness, or both.

Committed sexual harassment as defined in Eidnc@ode §212.5. The sexual harass-
ment must be considered by a reasonable perstie siime gender as the victim to be
sufficiently severe or pervasive to have a negatiygact upon the individual's academic
performance or to create an intimidating, hostitepffensive educational environment.
(848900.2.)

Caused, attempted to cause, threatened to, @aysarticipated in an act of hate violence,
as defined in subdivision (e) of §233. (§48900.(&ge IlI.C. for examples of hate-
motivated behavior.)

Intentionally engaged in harassment, threatstionidation, directed against school
district personnel or students, that is sufficigsvere or pervasive to have the actual and
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19.

20.

21.

22.

23.

reasonably expected effect of materially disruptitagswork, creating substantial
disorder, and invading the rights of either schpmysonnel or students by creating an
intimidating or hostile educational environmen#8800.4.)

Made a terroristic threat against school ddfi{s) or school property, or both. (§48900.7)
Terroristic threats shall include any statementtivar written or oral, by a person who
willfully threatens to commit a crime which willsalt in death, great bodily injury to
another person, or property damage in excess ofhausand dollars ($1,000), with the
specific intent that the statement is to be takea threat, even if there is no intent of
actually carrying it out, which, on its face andlenthe circumstances in which it was
made, is so unequivocal, unconditional, immediatel specific as to convey to the person
threatened, a gravity of purpose and an immediatspect of execution of the threat, and
thereby causes that person reasonably to be iaisedtfear for his or her own safety or
for his or her immediate family's safety, or foe throtection of school district property, or
the personal property of the person threatenedsasrther immediate family. Written
threats include those communicated through eleictroeans.

Aids or abets, as defined in Penal Code §®linfliction or attempted infliction of
physical injury to another person. For this offsrs student may be suspended, but not
expelled, except that a student who has been agljlublg a juvenile court to have
committed, as an aider and abettor, a crime ofipalygiolence in which the victim
suffered great bodily injury or serious bodily injishall be subject to discipline pursuant
to Ill.A.1. above and Education Code 848900, subitin (a). (848900(q).)

Unlawfully offered, arranged to sell, negotifte sell, or sold the prescription drug
SOMA. (848900(p).)

Engaged in, or attempted to engage in hazing. ittgdaneans a method of initiation or
preinitiation into a pupil organization or body, &her or not the organization or body is
officially recognized by an educational institutjawhich is likely to cause serious bodily
injury or personal degradation or disgrace resglimphysical or mental harm to a former,
current, or prospective student. “Hazing “ doesindude athletic events or school-
sanctioned events.

Engaged in an act of bullying, including, but rigtited to, bullying committed by means
of an electronic act, directed specifically towargupil or school personnel. “Bullying”
means one or more acts by a student or group @ésts as defined in Education Code
Section 48900.2, 48900.3, or 48900.4. An “eledtract’” means the transmission of a
communication, including but not limited to, a negps, text, sound, or image by means of
an electronic device, including, but not limited actelephone, wireless telephone or other
wireless communication device, computer, or pager.

The following are examples of misconduct which ardefined as willful defiance and, as
such, may be grounds for suspension or expulsion s list is not considered all-inclusive.):

1.

Verbal abuse and/or defiance of a supervisacher, administrator or other District
employee engaged in the performance of his or higesd

Intentionally falsifying or misrepresenting mégéinformation provided to a District

employee or on District records, or altering, dafgcor destroying District records
without proper authorization.
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10.

11.

12.

13.

14.

15.

Gambling

Hazing

Immoral behavior, possession/possession forasgdernographic materials
Leaving school without permission of school auitly or being in a restricted area
Violation of a governmental statute, ordinanceegulation

Violation of the Dress Code, Closed Campus, QgarpJse Contract, or any other
District Governing Board Policy and/or school regidn

An act of hate-motivated behavior*

Engaging in any form of communication thatliseene, libelous, or slanderous
Challenging, provoking, or engaging in unlavffghting

Sexual harassment as defined in 11l.A.16

Violation of regulations regarding possessibaroelectronic signaling device (See
11.D.)

Academic Dishonesty

Violation of laws or ordinances (e.g. speediegkless driving or campus parking
violation)

* Hate-motivated Behavioil he following are examples of hate-motivated #drainclude:

1)

2)

Hate-motivated behavior is defined as any acttergited act to cause physical injury,
emotional suffering, or property damage throughniidation, harassment, bigoted slurs or
epithets, vandalism, force, or threat of force raitd in part or in whole by hostility
toward the victim's real or perceived race, caleligion, ancestry, national origin,
disability, gender, or sexual orientation.

Acts of hate-motivated behavior include, but arelimaited to, criminal acts that are
statutory violations and posting or circulating d@ming jokes, leaflets, or caricatures;
defacing, removing, or destroying posted materaisiouncements, or memorials, and the
like; distributing or posting hate-group literatued/or posters; using bigoted insults,
taunts, or slurs; and possession of hate-grougatitee, caricatures, and the like.

Acts Related to School Activity or Attendanc€EC §48900)
A student may be suspended or expelled for anlyeohcts enumerated if that act is related to
school activity or school attendance that occuengttime, including, but not limited to, any of

the following:

1. While on school grounds;

2. While going to and from school;

3. During the lunch period, whether on or off casipar
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4, During or while going to or coming from a schepbnsored activity; or,
5. While on another school district's grounds. /@®5144 ).

If a student commits a crime during other thanhtbers mentioned above, and a connection is
made between the crime, its planning, its aftermaaththe school, the student may be subject to
school/district disciplinary measures.

Student Work Assignments

The teacher of any class from which a studenispended shall provide to the student all
assignments and tests the student would otherwissewhile suspended. The teacher may require
the suspended student to complete any assignmahtests missed during the suspension (AR
5144). Suspension days are considered unexcusedads and accumulate in accordance with
the partial-credit policy.

Involuntary Transfer

A studentwho commits an action enumerated in AR 5144 an@&8900, or has been habitually
truant or irregular in attendance through instarctipon which he or she is lawfully required to
attend may be involuntarily transferred to a camiion school (AR 5144).

Exclusion from Graduation

A student who has been suspended during the seseoneéster of his or her senior year and
determined not to be a senior in good standing lmeagenied participation in the graduation
ceremony or graduation-related activities (AR 5144)

Removal of Suspension Record

According to AR 5144 lIl, a student with senitaireding, with a record of one prior suspension,
may submit a written request to the superintenttergmove from that student's official school file
the record of that suspension, unless that studastsuspended for any of the following acts:

. Possession of a firearm

. Causing serious physical injury to another persaoept in self-defense

. Brandishing a knife

. Possession of any knife, explosive, or other damgeobject of no reasonable use to the
student at school or at a school activity off sdlggounds

. Unlawful sale of any controlled substance

. Robbery or extortion

. Committing or attempting to commit a sexual assault

. Assault or battery upon any school employee

Classroom Exclusion - Teacher's Right to Suspend &lents from Class

A teacher may exclude a student from class far swth as defiance or disruption for a total of
one block period (AR 5144). The teacher shallrimfthe student of what he/she is accused of
doing and what the basis of the accusation is.sTindent will be given the opportunity to explain
his/her version of the facts. The teacher willdsére student to an assistant principal and call th
parent/guardian to arrange a conference.

Attendance of Suspended Student's Parent for Portioof School Day

According to AR 5144, a teacher who suspendsdestufor committing an obsceret, engaging

in habitual profanity, disrupting school activitiesotherwise willfully defying the valid authority

of the teacher or other school personnel, may redbe parent to attend the portion of a school day
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in his or her child's classroom. The attendandb@fparent shall be limited to the class from \whic
the student was suspended.

Expulsion (AR5144 IV and EC §48915)

1. The principal or superintendent shall immediateigpend and shall recommend to the
Board to expel a student that he or she deternhiag€ommitted any of the following acts:

Possessing, selling or otherwise furnishing a firea

Brandishing a knife at another person;

Unlawfully selling a controlled substance;

Committing or attempting to commit a sexual atts#s defined in AR 5144 or

committing a sexual battery as defined in AR 5144,

e. Possession of an explosive. Explosive meagstridctive device" as described in
§921 of Title 18 of the United States Code.

ooow

Upon finding that the student committed any ofdlts listed above, the Governing Board shall
order the student expelled.

2. The principal or superintendent shall recommestudent's expulsion for any of the
following acts, unless the principal or superintemifinds that expulsion is inappropriate
due to the particular circumstance:

a. Causing serious physical injury to another peregcept in self-defense;

b. Possessing any knife, explosive, or other damggeobject of no reasonable use to
the student;

c. Unlawful possession of any controlled substanampt for the first offense of the

possession of not more than one avoirdupois ouhg®njuana, other than
concentrated cannabis;

d. Robbery or extortion;
e. Assault or battery, as defined in Penal Codeoses 240 and 242, upon any school
employee.
3. Except as provided in 1 and 2 above, the prali@p superintendent may recommend a

student's expulsion for the student's commissiamngfof the acts listed as grounds for
suspension or expulsion.

For disabled students, refer to Conditions for Bsijpn according to AR5144 and EC
§48915.5. The procedures for expulsion of disabtadents are set forth in AR 5144.1V.C.

- A pre-expulsion assessment is conducted as reeyessd a manifestation
determination is made.
- Anindividualized education program (IEP) teamating is held and conducted.

Questioning and Apprehension

According to BP5145.11, peace officers have thetrio interview students on school premises as
suspects or withesses. When such an intervieggisasted, the principal or designee shall
accommodate the questioning in a way that caugdedst disruption to the school process, gives
the student appropriate privacy, and models examptaoperation with community law
enforcement authorities.

The principal or designee shall make every redsereffort to notify the student's parent/guardian
when a peace officer requests an interview on dgiremises, except in cases of child abuse or
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neglect or other situations in which the principatiesignee determines that notification would be
inappropriate.

According to BP5145.11, peace officers have thletrio interview students on school premises as
suspects or withesses. When such an intervieggisasted, the principal or designee shall
accommodate the questioning in a way that caugeledist disruption to the school process, gives
the student appropriate privacy, and models exampt@operation with community law
enforcement authorities.

Students shall be informed that they are not reguto give information to peace officers, but
students shall be encouraged to cooperate.

If the peace officer finds it necessary to remthveestudent from school, the principal or designee
shall first ascertain the reason for such actidpon releasing the student, the principal or de=sgn
shall immediately take steps to inform the studgpdrent/guardian, except in cases of suspected
child abuse.

K. Gangs
The Board of Trustees desires to keep Districbstshand students free from the threats or harmful
influence of any groups or gangs which advocatg dise, violence, or disruptive behavior. For
the purpose of this policy, a gang is two or maepde who form an allegiance for a common
purpose to engage in acts which are threateniegrainal, and which include such behavior as
intimidation, threats or violence. The Tamalpalsmistration will work with local law
enforcement agencies to share information and pteyang activity (BP5136).

L. Recognition of School Authority
Students are responsible for identifying themseivben requested by school personnel and for
abiding by directives of staff members, includiegdhers, administrators, custodians, grounds
supervisors, teachers' aides, secretaries, pasknitgers, and clerks. Failure to do so will be
considered defiance.

M. Search and Seizure
According to BP 5145.12, school officials may coadsearches when there are reasonable grounds
or suspicion that the search will uncover evidetheg the student may have violated the law or
school rules, or placed the health and safetyusfesits or school employees in jeopardy. In all
such cases of search, the search must be withsctteml personnel's regular scope of duties, and
any property seized must be reported to the studenediately.

N. Vandalism
Vandalism includes negligent, willful, or unlawfddmaging or taking of any District-owned real
or personal property, including the writing of ditaf The parent/guardian having custody or
control of a minor who commits an act of vandalesgainst the school or district will be held
financially liable (BP 5131.5).

O. Electronic Signaling Devices
(848901.5.) Pursuant to its authority under thadation Code §48901.5, the Board finds that
students may possess electronic signaling devibde the students are on campus, while attending
school-sponsored activities, or while under theesuvigion and control of school district employees.
Students must ensure that the device is turneanaffout of sight during instructional periods. All
amplification and notification functions of suchvitgs shall remain in the "off" position during
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school hours. No student is prohibited from pasisgsor using an electronic signaling device that
is determined by a licensed physician and surgedre tessential for the health of a student and use
of which is limited for purposes related to theltreaf the students. Unlawful use of an electronic
signaling device may be grounds for suspension.

P. Alcohol and Other Drugs
The Board of Trustees of the Tamalpais Union F8ghool District is strongly and vigorously
opposed to the use, sale, or possession of iltrggls and alcohol by students on the campuses of
the schools of the district including off-campuba@al-sponsored events. Rules and regulations
covering possession or consumption of alcohol ahdralrugs shall be widely promulgated to the
students, parents and the general community. thieisntent of these regulations to discourage and
eradicate drug and alcohol activities on the campasf the District.

Rules and regulations concerning drug activitiedlncompass and implement the laws of the state
to their fullest extent to achieve the Board's gifaradication of drug and alcohol activity.

It is the policy of the Board to work with and i#é appropriate law enforcement agencies in active
cooperation to identify and deal with student dand alcohol offenders. Procedures implementing
this policy shall be in accordance with state laat due process.

The Board believes in the value of education abowgs and alcohol and substance abuse for the
students of the District. At each of the Distsidtiree high schools, appropriate health instroctio
shall be offered in order to ensure broad studarttgipation in drug and alcohol education. Itlwil
include substance-abuse education, health educatidisex education.

One of the elements to be included in the healtitatibn activity is communication of the stance of
the district's Board of Trustees toward drug amdlabl activities on campus, as set forth in this
policy (BP 5131.6).

As required by Board Policy 5131.6, the policeiammediately notified of any drug/alcohol offen
Please note that the school's discipline conse@sesre completely independent of any action the
police may take.

JJ
®

Enforcement/Discipline
. Students are prohibited from using, possessingeimg under the influence of alcohol or other
drugs while on school grounds or under school glictson.

. Staff members who apprehend a student possessusingr alcohol or other drugs while in school,
on school grounds or during school-sponsored gietsvishall refer the student to the appropriate
administrator.

. Students exhibiting symptoms of being under thii@rfce of alcohol or other drugs shall be
referred to the nurse or appropriate administramal shall be subject to discipline.

. Drug and alcohol offenses are cumulative throughioerhigh school years; that is, they carry over
from year to year. This also includes offensesmited during summer school.

For ALL offenses involving the possession/use/fsinmg/sales/under the influence of controlled
substances or intoxicants, the following actioraldte taken by the principal or designee.
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Parent/guardian notification

Conference with parent/guardian

3. Development of a written intervention plan. Tokowing activities/measures
may be appropriate components of an interventian:pl

N

a. Referral for assessment of alcohol/drug behavior
b. Referral to an appropriate community counsgtiragram for family
counseling

Attendance at a 12-Step or other substance gnageam
. Community Service

. Restriction to campus

Behavioral/academic contract

. Restriction from school activities

. Transfer to another school or county program

Urine analysis

—mSTQ o Qa0

4. Referral to appropriate community counselinggpan with the expectation that at
least one counseling session be held during the dihsuspension

Possession/Use/Furnishing/Under the Influence oft@bed Substances or Intoxicants

Staff members who apprehend a student possessmggtfing, being under the influence or using
controlled substances or intoxicants while in s¢chaw school grounds or while under school
jurisdiction, shall refer the student to the appiate administrator.

Students exhibiting symptoms of being under thii@rfce of controlled substances or intoxicants
shall be referred to the nurse or appropriate adtnator and shall be subject to discipline.

1. First offense involving alcohol, less than om@ae of marijuana, and drug
paraphernalia.

a. In addition to the required actions listed InAl] the following actions shall
be taken by the principal or designee:

(1) Suspension from school and school activities fotaufive days with
possibility of suspension being extended pendingpdetion of
expulsion hearing

(2) Law enforcement authority notification within onghsol day of the
suspension, with possibility of citation being isdu

(3) Suspension from team/sports participation (gamegpaactices) for
a total of ten school and Saturdays and holidagsititlude athletic
participation (students may watch practice and gaafier
completion of school suspension)

(4) Suspension from participation in extra curriculeti\aties for a total
of ten school or participation days (e.g. ASB dfaafs, clubs,
intramural sports).

The ten days of suspension from team/sports/éesvinclude the
school suspension days. If the current sport seasds before the
completion of the ten day team suspension, theirengasuspension
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days shall be carried forward to the next sportiich the student
participates. However, arrangements shall be rfadée student to
try-out for the next sport.

b. In addition, the following actions may be taken:

(1)

Recommendation for expulsion, unless inappropdateto the
particular circumstances of the incident, in whielse the
suspension may be extended pending the completithre o
expulsion hearing. (Immediate notification of Beperintendent
and designee if expulsion is being considered.)

(2) School service contract/community service/volunteerk

(3) Transfer/alternative placement

(4) Restriction from school extra-curricular and aticleictivities

(5) Parents required to attend school with their studen

(6) Assignment of extra academic work, activities, gssa

(7) Restriction to campus

(8) Other actions as deemed appropriate by school asinaitors

2. First offense for possession, use/furnishing#peinder the influence of any
controlled substance, including one or more ount@sarijuana.
a. In addition to the required actions above irlithe following actions shall
be taken by the principal or designee:

(1) Suspension from school and school activities fotaufive days
with possibility of suspension being extended pegdiompletion
of expulsion hearing

(2) Law enforcement authority notification within onghsol day of
the suspension, with possibility of citation beiagued

(3) Suspension from team/sports participation (gamdspaactices)
for a total of ten school or athletic participatidays (students
may watch practice and games after completion ludaic
suspension)

(4) Suspension from participation in extra curriculetiaties for a
total of ten school or participation days (e.g. AdBffices,
clubs, intramural sports). The ten days of susparfsom
team/sports/activities include the school suspendays. If the
current sport season ends before the completitimeaen day
team suspension, the remaining suspension daysshedrried
forward to the next sport in which the studentipgrates.
However, arrangements shall be made for the student-out
for the next sport.

(5) Recommendation for expulsion, unless inappropdaeeto the
particular circumstances of the incident, in whielse the
suspension may be extended pending the completithre o
expulsion hearing.

(6) Immediate notification of Superintendent and desgif
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expulsion is being considered.

b. In addition, the following actions may be taketether or not the student
is recommended for expulsion:
(1) School service contract/community service/vaden work
(2) Referral to appropriate community counseling progvath the
expectation that at least one counseling sessitreldeduring the
time of suspension
(3) Recommendation for family counseling
(4) Police citation issued
(5) Transfer/alternative placement
(6) Additional restriction from school extra-curriculand athletic
activities, such as future dances or athletic essent
(7) Parents/guardians required to attend school
(8) Assignment of extra academic work, activities, gssa
(9) Restriction to campus
(10) Other actions as deemed appropriate by school aginaitors

Second and Subsequent Offenses

In the event that a student was not recommendeekfaulsion for the first offense,
subsequent offenses will be dealt with increasengesty and will lead to a
recommendation for expulsion in most instances.

(@) In addition to the required actions in lll.Aade, the following actions shall
be taken by the principal or designee:

(1) Suspension from school and school activitiesifoto five days
(may be up to ten days under specific circumstafaeSpecial
Education students)

(2) Law enforcement authority notification within@school day of the
suspension with possibility of citation being issue

(3) Suspension from team/sports participation dotyf(40) calendar
days from the date of suspension, not includingreanschool;
suspension from participation in extra curriculeti\aties for (e.g.
ASB offices, clubs, intramural sports) for forty0jdcalendar days
from the date of suspension, not including summakogl. If the
student participates in a drug treatment programenhately
following the second suspension, suspension frévetats and/or
activities may be reduced to thirty (30) calendaysdfrom the date
of suspension, not including summer school.

(b) In addition, the following actions may be taken
(1) Recommendation for expulsion, in which casestiigpension may
be extended pending the completion of the expulsearing
(immediate notification of Superintendent and des&of possibility
of recommendation for expulsion)
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(2) School service contract/community service/viden work

(3) Transfer/alternative placement

(4) Restriction from school extra-curricular antlatic activities

(5) Parents/guardians required to attend schoaterfes/guardians
encouraged to take part in family counseling, daloeghol
counseling, and/or a parent education program.

(6) Assignment of extra academic work, assignmesssays

(7) Restriction to campus

(8) Other actions as deemed appropriate by sclioirastrators

Sale of Controlled Substances

1.

o o

When a student sells a controlled substance absohevhile under
school jurisdiction, in addition to the requiredians in Ill.A above, the
following actions shall be taken by the principadesignee

Law enforcement notification with possibility oftation issued or removal
to juvenile hall or police station

Suspension from school and school activities fotaufive days with
probability that suspension will be extended pegaiompletion of
expulsion hearing

Recommendation for expulsion, with immediate ncéifion of
Superintendent and designee

Suspension from team/sports participation for rexhai of the year
Suspension from extra-curricular activities (e.@Broffices, clubs,
intramural sports) for the remainder of the yeatess otherwise
determined by the Board during the expulsion preces

Sale of Look-Alike Substances

1.

2.

When a student offers, arranges or negotiatedita sentrolled substance,
alcohol or an intoxicant, and instead deliversakialike substance, the
following actionsin addition to the required actions in Ill.A abogball be
taken by the principal or designee:

a. Law enforcement authority notification within onghsol day of the
suspension with possibility of citation being issue

b. Suspension from school and school activities fotaufive days

C. Suspension from team/sports participation foraiegher of season

d. Suspension from extra-curricular activitieg)(&SB offices, clubs,

intramural sports) for remainder of the semester

In addition, the following actions may be take

a. Recommendation for expulsion, in which casestispension may
be extended pending the completion of the expulsearing

b. School service contract/community service/volunteerk

C. Transfer/alternative placement

d. Additional restriction from school extra-curriculand athletic
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activities, such as future dances or athletic esvent
e. Parents required to attend school
f. Restriction to campus
g. Other actions as deemed appropriate by school asinaitors

Rules and Regulations Governing the Relations of hSchool to Law Enforcement Agencies

. Staff shall notify the principal or designee imnadly upon suspecting a student is selling or
providing alcohol or other drugs. The principabesignee may notify law enforcement prior to
confronting or searching the student.

. A search for drugs may be made in accordance Witlptovisions of law, Board Policy and
administrative regulations.
. When there is evidence that a student is undenfhence, possessed, furnished or sold alcohol or

other drugs or drug paraphernalia on or about¢hed premises or at school-sponsored functions,
law enforcement must be notified. BP/AR5131.6

Drug Counseling/Education

School administrators will work with, and make aggiate student referrals to, agencies which speeia
in counseling young people in dealing with substaalouse. Education identifying risk factors such as
characteristics and stages of chemical dependalteynatives and co-dependency are included in the
Social Issues class.

Parent Education

The District will endeavor to provide parent edimatabout substance use and abuse through the
Community Education Program and agencies such w#\Bs Community Resources. Parents who have
students involved with drug possession, use onsgitllbe strongly counseled to take advantage e$¢éh
opportunities.

Publicity Concerning Drug Policy and Procedures

The District's drug and alcohol policy and proceduwill be widely disseminated to students and
parents/guardians through school publications ri&tional letters to parents/guardians, and other
effective means.

Q. Tobacco Use
Penal Code 8308b proscribes possession of tobaatgarettes or cigarette papers by persons
under the age of 18 years. The punishment is $200.or 15 hours of community service. A
violation of this section is an infraction. Smoking presents a health hazard which can have
serious consequences both for the smoker and timmaker. Students shall not be allowed to
smoke, chew or possess tobacco or nicotine on kphagerty or during school hours, at school-
sponsored events, or under the supervision ofiBigmployees (Board Policy 5131.62). Students
who violate this policy shall be subject to dismipty procedures. Consequences for smoking
and/or chewing tobacco on campus include the fatigw

. First time - warning, parent/guardian contacteddent contract signed and kept on file.
. Second time - parent/guardian contacted, refesrairtoking quit classes, detention.
. Third time - parent/guardian contacted, suspensi@nday from school for repeated

defiance of school rules, referral to smoking glasses.

R. Contract Agreement for Student and Parent for Tamapais Union High School District
Educational Computer Use and Internet Privileges
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The Tamalpais Union High School District providshicational computer accounts, allowing
access to the Internet. Students are requiredytoasContract for Student Use of Technology. The
contract begins upon signing and ends when thestddaves the school district. The use of school
computers must be in support of education and relsebinacceptable use includes transmission of
copyrighted, illegal, threatening, harassing, vitl®r obscene material. Altering or removing
computer files not belonging to the user, instgllimlicensed software, creating links to
inappropriate materials, disconnecting equipmend,\&ndalism are also prohibited. Transmission
or reception of pornographic material is expregsthibited.

The use of school computers and the Internepisvidege, and unacceptable use will result in the
cancellation of privileges. The system administratr school administration may revoke privileges
at any time. Depending on the severity of the tiola computer privileges may be revoked,
disciplinary consequences may be imposed, restitutiay be required, and/or the student may be
suspended. (BP/AR6163.4; BP/AR6162.6)

The Marin County Office of Education and Tamalgaigon High School District have taken
reasonable precautions to eliminate access to inpgpte material. It is, however, impossible to
restrict access to all inappropriate materials, thegparent cannot hold them responsible for
materials acquired by the student on the network.

Academic Honesty: Statement of Philosophy

Tamalpais Union High School District is committedencouraging students to experience the joy
of accomplishment in school and in their persoivalsl, to discover their full potential, to value an
atmosphere of trust and respect, to assume reglapgor their own ethical behavior, and to
foster ethical behavior in others.

In pursuit of this ideal, we acknowledge that:

. Academic honesty is a shared responsibility amaumndesits, parents and school staff.

. The many students who do not cheat are adverselytaffdry those who do.

. High school students are under more pressure trert@ achieve high grades.

. Teachers must create conditions which encourageaétiehavior.

. Students need to experience rewards for good edhid€onsequences for poor decisions.

Academic Dishonesty may include, but is not limitedo, the following:

. Claiming credit for work which is not one's own fging homework, copying test answers,
etc.).

. Allowing others to claim credit for the work (alléwg others to view your homework or
assignments, etc.).

. Using notes or other unauthorized material, ordp@inrolved in unauthorized
communication during a test or other assessment.

. Being involved in unauthorized communication durintgst or other assessment.

. Plagiarism: Copying published works on the ideastbérs without proper source
attribution, including down-loading of computeefi, either directly or with only minor
editing.

. Unauthorized submission of work for one class bzt already been accepted for credit in
another class or school

. Accessing or providing unauthorized material ptioassessment, including revealing test
information.
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. Submitting work substantially done by someone @dseent, tutor, sibling, etc.).
. Unauthorized use of translation program in Worladuaages.
. Forgery

ConsequencesAdditional information is located on each schoakbsite or in the site Handbook
Addendum.

Dress and Grooming

According to BP5132, the Board of Trustees bebldabhat appropriate dress and grooming
contribute to a productive learning environmenhe Board expects students to give proper
attention to personal cleanliness and to wear efothat are suitable for the school activities in
which they participate.

Students have the right to make individual chofoas a wide range of clothing and grooming
styles, but they must not present a health orysafitard or a distraction which would interfere
with the education process as determined by theasdlite administration. Shoes and shirts must
be worn at all times. Short-cropped and low-cpstarhich expose one's stomach or chest and
extremely short shorts/skirts are not appropridtederwear should not be worn as outerwear.
Clothing and jewelry shall be free of writing, picts, or any other insignia which are obscene,
libelous or slanderous, vulgar, profane or whicthomate racial, ethnic or religious prejudice or the
use of drugs or alcohol or which so incites stusl@astto create a clear and present danger of the
commission of unlawful acts on school premisedeniolation of lawful school regulations or the
substantial disruption of the orderly operatiorthaf school, as determined by the school site
administration. When gangs constitute a dangstudents, the Superintendent or designee may
restrict student dress and grooming as necessapntply with Board Policy related to gang
activity (BP5136).

Driving and Parking

Students are encouraged to walk, bike, car pabuae public transportation whenever feasible.
Driving and parking on campus are privileges resgrfor students who meet the following
conditions:

Possession of a currently valid driver'sigse

Registration of the vehicle in accordancelie school's parking policy

Consistent observation of all vehicular ia#ind parking laws

Safe operation of the vehicle at all times

Adherence to school parking policies

Possession and proof of automobile insurance

~poooTw

Students in violation of school, district, statdawal driving ordinances, rules or policies are
subject to school disciplinary actions which magluide the suspension of, or termination of,
parking privileges or suspension from school. 8tisl may also be ticketed by local law
enforcement agencies (BP5131.3).

Students who do not receive permits and park oal kiceets must obey parking laws and follow
common sense. Do not park on both sides of nastoeets and do not block driveways or
intersections. Failure to park appropriately @ffnpus may result in disciplinary action at school.
Additional information is located on each schodd website or in the site Handbook
Addendum.

Litter
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Maintaining an attractive campus requires the b&kll persons, particularly students, in
depositing litter into trash cans. This appliebath outside and inside areas.

Skateboards and Roller Blades

Skateboards may be used as a means of transpotiatchool. During the school day skateboards
must be secured in a locker. They may not beeridd and from class or in the corridors or the
paths on campus. Violators will have their skatells taken away and retained in the office.
Repeat violators will have skateboards returneg tmb parent or guardian.

Students on Other Campuses

District students may not be present at a schitmbther than their own during the school day (30
minutes before/after school, lunch, breaks, arstiabol-related events) without prior approval of
the school of residence and the home school admaitos (AR 5142).

Student Identification

In order to promote campus safety and to assisirastrators and staff in accurately identifying
district students and non-students, all distrigtients shall be photographed annually as parteof th
yearly school/class registration process. Eaadtiestumust complete this process in order to receive
his or her schedule and attend class. Studenbphall be maintained in the school offices and
used for student discipline and campus safety magRo

All students shall be required to carry their idfgzation cards while at school and school-
sponsored activities. Failure to show the idetdtibn card when asked by a school official in the
course of his/her duties may be considered defiandemay be grounds for suspension. (BP/AR
5142)

STUDENT SERVICES

A.

Activities & Clubs

The distribution of information of student clubsdaspecial interest organizations is encouraged as
a way of getting to know students who share sinnilaarests and hobbies. Some clubs are well
established and continue from year to year. Otherstarted by students who are able to enlist the
support of a faculty member who acts as an adasdrgoes through the steps to register the club
as an "official' part of the student body.

Athletics

Tamalpais Union High School District competesha Marin County Athletic League (MCAL) of
the California Interscholastic Federation (CIF)th€ MCAL teams include Branson, Justin
Sienna, Marin Catholic, Novato, San Marin, San Blafair Francis Drake, Redwood, Terra Linda,
and Tamalpais High Schools. League regulationsifypthat students must pass twenty credits of
work at the last grading period in order to papiéte in athletics and must maintain a "C" average
in order to participate in extracurricular actieti All students participating in any sport miuist f
out an Athletic Participation Form. This form mbstcompleted and turned_in before a student
can participate in practiceStudents must attend four full periods the day game to be eligible to

play.

If there is a concern or issue that needs to badheantact the following: coach, Athletic Director
Assistant Principal in charge of athletics, Priadjistrict Athletic Coordinator; and
Superintendent.
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There is also a District-wide Athletic Council repented by all three schools which includes
parents, Athletic Directors, and school adminigtrat Please call your school Athletic Director for
more information about this group which recommepalgcies and procedures for operating the
school athletic program to the school board.

Athletic Code of Conduct

Players will:

1. Show respect for yourself, teammates, coach, oppsnand officials;

2. Use no foul language, trash talk, negative gestar actions to provoke a negative
response or fighting;

3. Be in attendance at school a minimum of foup@jods (or block-schedule equivalent)
before you will be allowed to practice or play arya@iven day;

4, Have a minimum of a 2.0 GPA according to ouiostihoard and NCS Policy.

Ejection Policy

1. Ejection of a player (and/or coach) from a conteistinsportsmanlike or dangerous
conduct, or when one or more players leave thelbenbegin or participate in an
altercation:

Penalty: The player (and/or coach) shall be ineligibletfee next contest. The player or
coach who is ejected shall leave the vicinity @yphnd may not be at the site or in the
vicinity of the site at the next contest. (In tlase of an underclass student-athletes, last
season contest, this policy applies to the nexd@ealn the case of a senior student-athlete,
it would apply to the next season of sport.)

2. lllegal participation in the next contest bylayer (or coach) ejected in previous contest:
Penalty: The contest shall be forfeited and the ineligiplayer (or coach) shall be
ineligible for the next contest.

3. Second ejection of a player from a contest duoine season:
Penalty: The player (and/or coach) shall be ineligibletfe remainder of the season.

MCAL Regulations On Fans' Conduct

Pursuing Victory with Honor:

The essential elements of character building ahidein CIF sports are embodied in the concept of
sportsmanship and six core principles; trustwodhf) respect, responsibility, fairness, caring and
good citizenship. The highest potential of spatadhieved when competition reflects these “six
pillars of character.”

Everyone involved in competition --parents, sp@rtatassociated student body leaders, and all
auxiliary groups-- have a duty to honor the traxdis of the sport and to treat other participanth wi
respect. Coaches have a special responsibilityottehrespectful behavior and the duty to demand
that their student-athletes refrain from disresipconduct including verbal abuse of opponents
and official’s, profane or belligerent trash-talgjitaunting and inappropriate celebrations.

Transportation for Athletes

The District will provide transportation for studeathletes to and from athletic events by contract
with private transportation providers, to the extdat funds are available for this purpose. When
funds are not available, the Superintendent oigdesi will neither authorize nor arrange for the
transportation of the students by private autoneobiRather, students and/or their parents/guardians
will be expected to assume responsibility and ntak& own arrangements for transportation.

Consequences for Athletes Regarding Drinking/Drugéat school-related events):

1* Offense

School disciplinary action: suspension from teawrtspparticipation (games and practices) for a
total of ten school or athletic-participation day&tudents can watch practice after completion of
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school suspension. The ten days of suspensiontfram/sports/activities include the school
suspension days. If the current sport seasonlesfdse the completion of the ten-day team
suspension, the remaining suspension days shea#irbied forward to the next sport in which the
student participates. However, arrangements beathade for the student to try-out for the next
sport.

2" Offense
School disciplinary action: suspension of athlptiwileges for 40 calendar days from the date of
suspension.

Fall Sports: Boys Football (V, JV, F) Cheerleading
Boys/Girls Cross Country (V, F/S) Girls Tennis (V)
Boys Soccer (V, F/S) Girls Volleyball (V, F/S)
Boys Water Polo (V, JV) Girls Water Polo (V, JV)

Girls Golf (V)

Winter Sports: Boys/Girls Basketball (V, JV, F) Wrestling (Co-€W)
Cheerleading

Spring Sports: Boys Baseball (V, F/S) Boys Golf (V)
Boys Volleyball (V) Diving (Co-ed) (V)
Boys Tennis (V) Girls Soccer (V, F/S)
Boys/Girls Swimming (V, F/S) Girls Softball (V, JV
Boys/Girls Track (V, FIS) Boys/Girls Lacrosse (V)

Food Service

The Food Service is located on campus and is fipestudents before school, during breaks, and
lunch. A variety of sandwiches, beverages, andrgthickaged goods are available. Students are
urged to help in every way possible to keep thmgatreas clean.

Daily Bulletin

The daily bulletin is the main source of commuti@ato students. Included are announcements
about clubs, class activities, athletic events, ganeral information of interest to students. €spi
are available in each classroom, posted aroundgdad on the site's website. Notices to be
included in the bulletin must have a faculty sigmatand be returned to the Service Center by 1:00
p.m. on the day before the notice is to be pubtishEhe Bulletin is the key form of

communication.

Dances

School dances are usually for students who attestdschool. Students must have a student
identification card to enter the dance and, oneg teave, they may not return. Students will not
be admitted to on-campus dances after 9:15 p.rhcafpus dances are from 8:00 to 11:00 p.m.
Students who continue to ignore warnings regardjmgropriate dancing will be subject to
discipline for defiance.

Decision Making Bodies

Students participate in site decision making tgfostudent government and site council. Elections
for student representatives are held annuallydesits elected to student government participate in
the Leadership class, plan student activities,@nthote the student voice. Student representatives
to site council attend regular meetings, votindbadgets, site plans, and school
policies/procedures.

Library
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The library is open from 7:30 a.m. to 4:00 p.mLiBrary Media teacher and Library Specialist are
available to assist students in the use of thatjbrincluded in library are holdings are books,
magazines, newspapers, audio-visual materialscamguter database. Students may borrow
materials. Additional information is located on each school'svebsite or in the site Handbook
Addendum.

Computer Lab

The computer lab is open Monday through Frida§0&.m. to 4:00 p.m. A student must display
his/her student identification card to access amdar. In the computer lab, the students will find
access to word processing, database, spreadshéénternet-access programs. Before being
allowed into the lab, the student and parent migstand return the form, which is found in the
student information packet mailed in August.

Protection of Personal Property
Most student theft is a result of unattended backs or unlocked lockers.

Reports of Vandalism and Theft

The Tamalpais Union High School District communityuld like to assume that all students will
respect other people's property, but unfortunatebt, is not always the case. Occasionally,
property is stolen or vandalized. Students anearsible for protecting their personal property
from theft and vandalism. While the campus is walpervised, school officials can't be
everywhere at all times. The school is not resiibdm$or the security of personal property
Students should securely lock all items in P.Ekdos during P.E. classes.

Backpacks and personal belongings should notfbarattended. Lockers and bikes should be
secured at all times. Students are responsibleréwiding their own bike locks.

Incidents of theft or vandalism should be repoitechediately to the Staff Assistant or Campus
Supervisor. The school will investigate all repasf theft. Students are encouraged to file police
reports if a bike or car has been vandalized. ®R&en goods will be returned to their rightful
owner.

Students caught stealing or vandalizing schogbgnty will be subject to the appropriate
disciplinary consequences and restitution.

Lockers

Lockers are provided as a convenience. Althouhlod officials provide campus supervision
throughout the building and school campus, theg tak responsibility for the security of these
lockers. Students must use only the locker assigned to (B#5145.12).

Lost and Found
The Lost and Found is located at the receptisnilgtSk in the Main Office. Students may claim
articles from the office personnel upon proper tifigation.

Publications

* The Yearbook Will be sold as part of the spiatkage (the best rate). Prices
will rise as the school year moves along.

» Student News The school newspaper is publishadasdyg

e The Daily Bulletin It is YOUR responsibility togien to daily announcements and
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read the bulletin, posted in each classroomcamnithe school web
site.

* The Counseling Newsletter Prepared by the courgsdidpartment; this publication includes
the latest college and counseling news.

e The Site Newsletter This newsletter mailed homga@nts regularly.

Scholastic Organizations

California Scholarship Federation (CSF)is for students carrying four or more subjectg (no
counting P.E. and repeated subjects) and who eainimmum of ten (10) CSF points, seven (7) of
which must be in academic subjects.

A =3 points B =1 point

No CSF points will be given for P.E. or a repeatedrse. A grade of "D" or "F" in any subject
including P.E., repeated subjects, and citizensh@l exclude a student from membership for the
semester. No extracurricular activities shalléegnized for points. Semester membership is by
application only and shall not be automatic or calegry. Retroactive membership may not be
granted to any student who has failed to subméappiication to become a member by the deadline
for a semester.

CSF is governed by the state organization. Eaahliree must be approved by the Scholarship
Committee and the principal of the school whersieattends. Life membership is obtained by
earning membership FOUR of the last six semestesstiool, one semester of which must be
based on senior grades. Membership privilegeshsiljranted to ninth graders; however, ninth
grade membership does NOT count toward life menhiiiarsA CSF gold seal is awarded. At
graduation, life members are entitled to wear goidis.

Support Services at School

The Tamalpais Union High School District counsglioelp students with scheduling, academic
issues, school problems, personal concerns, amistdicareer choices. Online access to the
many questions parents and students may have megaalinseling services can be accessed
throughhttp://www.tamdistrict.org/instr/grad/faq-studehtsn

Students are assigned a counselor when theyeefpstenrollment. In most cases a student will
have the same counselor for four years. Studeaysgo to the Counseling Office during break,
lunch, before school, or after school to sign upaio appointment. Counselors will send for
students at their earliest convenience. In caspersonal emergencies, however, students should
report directly to the Counseling secretary, whib firid someone to help them immediately.

School counselors and other authorized personialsamally provide individual, as well as small
group counseling. The focus of small group suppittichange according to the needs of students.
Examples of groups are those that may addressgmnstduch as eating disorders, alcoholism in the
family, stress management, grief management, angeagement, female concerns, or male
concerns. Groups may be formed by special neeigesests of students. Individual counseling
for drugs and alcohol or other personal issuessavailable as needed.

The College and Career Center offers daily prograewices, and information for college
planning and employment options. Once studenty dnigh school and are assigned to a
counselor, their counselor can provide assistandedaect students and families to appropriate
resources, both inside and outside of school.
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Other support systems in place in the Tamalpaigthiigh School District include:

Career Guidance Center:The Career Center is often the focal point ofegl planning

and the hub for career exploration. Students gail themselves of college resources,
meet college representatives, and explore infoonatbout scholarships and financial aid.
Job training can take the form of interest inveisgriob shadowing, and listening to career
speakers. The Career Center offers college ank-metated support, as well as
employment opportunities.

Counselors:The TUHSD counseling staff is committed to helpatigdents with their
course pathways to college or career, and withestistipersonal and social problems
interfering with their ability to achieve their atgmic potentials.

English as A Second Language (ESLlasses are scheduled at Redwood and Tamalpais
High Schools and are designed to assist studenisdarstanding the American culture and
language.

Health Technician: Each comprehensive site employs a health techmiciassist student
during school hours. The health technician islaalde resource for those occasional
illnesses and health topics of special interestimescents.

Case Review:Teachers, counselors, support personnel and agtrator meet regularly to
identify, plan and coordinate student interventimgarding academics, attendance and
behavior.

Peer Counseling:Peer Resource gives students the opportunitywelole communication
skills, basic “helping” skills and attitudes, amdutilize their knowledge and skills to work
with others in a variety of ways and settings. 8hid act as peer educators, peer mediators,
and peer tutors.

Special Education:A variety of programs serve the many differentdseef the special
education community, from the mildly learning dikbto the severely handicapped.
Resource Specialists classrooms, Special Day GlassbCommunity Mental Health staff
offer student support. For more information akspédcial education programs, contact the
Director of Special Education at the Tamalpais Wrtitigh School District Office.

Academic Workshop: This class is designed to provide supplementalungon in
content areas, skills, habits and attitudes nepefmaacademic success. This course is
intended as a highly individualized support clagifh) instruction planned to meet the
specific needs of each individual student.

School Attendance Review Board (SARB)The SARB is a committee of administrators,
teachers, a probation officer, community membard,sthool counselors. Attendance
hearings require this team's effort in order tmnemend interventions, legal avenues or
change of placement for certain students with p@ndance and/or behavior patterns.

Student Study Teams:Teachers, counselors, an administrator, the studehhis/her

parent meet to gather and review information forigk" students to develop
recommendations or assistance for the student.
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. Parent Support Groupsare led from time to time by Bay Area CommunitysBérce
personnel to provide a forum for discussion issa&ged to drugs and alcohol and to
provide support for parents dealing with thesedssu

. Bay Area Community Resource CounselorThe Bay Area Community Resources staff
provides support to numerous students by providnogip counseling, peer mediation
services and individual counseling services.

. Homeless/Foster Care Liaison:Each site has an administrator who serves as a
homeless/foster care liaison, providing informatio services to students who are in
foster care and to families who find themselves éless. This may include free bus
tickets, school supplies, etc.

P. Textbooks
Textbooks are distributed and collected by classrteachers, and students are responsible for
returning these books to the teacher who issuad.ttgtudents are responsible for loss or damage
done to books.

Q. Visitors to School
Persons who are not registered students nor sehngubyees, and who do not have official
business at school, are not to be present on cadysingy school hours, including lunch. Visitors
from other schools are welcome only when they anspective students and have made
arrangements by contacting the Assistant Princ@psadtretary at least 24 hours in advance.
Students must obtain this permission for otherestiglwho wish to visit the school with them. No
visitors are permitted on campus during the fingi tveeks or the last two weeks of any semester or
at anytime when local schools have holidays thatatacoincide with the school calendar.
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